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Contoso Restaurant

Select service

ansTdzdmsy 2 vinu - 1 drlus ansTdzd iy 4 viou - 1 daTus
1 hour 1 hour

anonadfitAx A Room - 14710
1 hour
8500 and up

Select time

< > June 2020

Su Mo Tu We Th Fr Sa Select a service and date to see available times.

Add your details

Please let us know if you have any special requests.

Mame Thank you

Email
Notes (optional)

Phone number (optional)

Address (optional)
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CONTOSO

Contoso
Restaurant
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9

Settings

CONTOSO

Contoso Restaurant

teams@tanisorn.site

[0 Business information

& Services

L3 Booking page

[0

Share your booking page

@ Provide Feedback

@  About Bookings

& )
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Microsoft 365 admin center

Install Office

Add domain

Connect domain

Share Microsoft Teams

I
o
|
O Add users
!
\
o

Advanced setup

Install Office

You can download and install Office for your device now. Selecting an option below will assign a Microsoft 365 Business
Standard license to you, if you don't have one already. If you want to install a different language, the 64-bit version, or other
apps available with your subscription view other install options.

n Microsoft Office Professional Plus
Word, Excel, PowerPoint. OneNote, Outiook

<
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Tuduilasdunsasalawuun mnsdlawuuivesaiuledisegid sausahudouseiveld
o . P ) . o
aufusEUU Microsoft 365 1 sluiidl isuden Use default domain Felaumiuuiiin

1@@an.onmicrosoft.com for now a1nuuLdan Use this domain

Does your organization have a domain?

If you have a website, you have a domain. It's the part of your URL after the 'www." and the part of your email address after the '@".
Add your domain here and connect it to your Microsoft services so your users can use it in their email addresses and usernames.

If you don't add your domain now, usernames and email addresses will use the onmicrosoft.com domain until you do (for example,
user@contosorestaurantth2020.onmicrosoft.com). It's important to add your domain before you add users so you don't have to set
them up twice. If you don't have a domain, they're easy to get from any registrar.

O Yes, add this domain now

@ No, use default domain contosorestaurantth2020.onmicrosoft.com for now

< Use this domain )

NnUusruLazhunganiir Add user and assign licenses Tuthil isausansendeyaninauluiu

Tnglinsendeluves First name nsenumanalutes Last name wazdotndild Microsoft 365 ves
wifneuauti 4 luves Usemname wasnnsendeyantnymuaiaieuiesuds Tidon Add users and
assign licenses

wune: dwsumsvaassldaiu Microsoft 365 Business Standard 93 1 e L51ansaiiiudayde
4l6ig9an 25 Toy Taetusauday@ Admin veas1she Tunsaifidesnsldrendsanvun Trial {14

asavtluldvanemvdnsiasielumin Admin indsla lneAusnisgnAnanizgldnuasaiity
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Add users and assign licenses

Total Microsoft 365 Business Standard licenses: 25
Licenses remaining: 24

Users you add here will be assigned a license for Microsoft 365 Business Standard. View all users

First name Last name Username

SELAS Aunsasa tanisorn@contosorestaurantth2020.onmicrosoft.com

l mia ] l Lud ‘ ’ mark @contosorestaurantth2020.onmicrosoft.com ‘
I in ] I Laua ‘ ’ david @contosorestaurantth2020.onmicrosoft.com ‘

I ] I ‘ ’ @contosorestaurantth2020.onmicrosoft.com ‘

|

@contosorestaurantth2020.onmicrosoft.com ‘

Exit setup

Add users and assign licenses

v A

91nUUszULAzIn Ui Share sing-in information Tuniind ts1ausannulandoUaTnly was

L)

SWARUE NS UL MU Microsoft 365 vaesntinnuuaazau et lulanaglintdnaunienasls

Feanasavinld 2 sUluy Ae

=

O \den Download tiieaitilviaalud Excel NiiTevevnidliuassianiuliln

O \den Print tieUsuiteUndglduazsiariulimdnauusiasauld

Wialasatunouiial 1aen Continue s lUdtunaudaly
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Share sign-in information Fon Print ioUsuvidetiydgld

wazsarulindnauwsazauls

Now that you've added your users, they’ll need to sign in. Here are a few options...

You can download a CSV file with usernames and temporary passwords, or you can print
a single page for each user with their credentials that can be delivered to them. You can
send their credentials to an email address they already have. Select Send email when
you're finished adding addresses.

Welcome to Office 365

Hello <display names>
Your organization's adinistrator has created a new account for you, You

can now create and share anywhere, on any device. Sign in to Office.com ta
Display name Username Status Alternate eme.’ad get started! Here are the details.

=2 Send email 4 Download @ Print

Usemame: <usermame@dormain>

mark@contosorestauran Temporary password: <password>

[ILCREHE S tth2020.onmicrosoftco  Not sent
m
david@contosorestaura

1ada e ntth2020.onmicrosoft.co  Not sent
m

1ien Download Lilennllvaning

Share credentials later Excel NiseveUnydglduassviarula I

syuvavilugantn Activate records 1#aen Continue sludatumnaudinl

How do you want to connect your domain?

Your domain contosorestaurantth2020.onmicrosoft.com is set up to have DNS records managed by Office 365, and is already configured to be used with Office 34
services.

Exit setup

seuvavinlugamt Help people use Microsoft Teams lugiuilisanunsadendsdualuvenynaula

PgIRavensMlgau Microsoft 365 Business Standard asnsaldeu Microsoft Teams 19 Tugquil
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mnieansaedialiudeaninaunnau Widen Email users in my organization about Teams 1¢1
weitufidl nldidesnisdediualuudantdnauynau Tisiden Don’t send an email about Teams

NYuLden Continue wWinludsiunausay

Help people use Microsoft Teams

Your new subscription includes Microsoft Teams, your shared workspace where team members can chat, meet
online, and collaborate on files from any device. Now that you've set up your users, send them an email to help

them learn about everything they can do in Teams. Get a quick overview on using Teams,

Meet and chat from anywhere
Have one-to-one and group chats with customer, employees, or partners, and host online meetings through Teams.
Microsoft Teams

Connect with your customers
s an admin, you can choose whether your sers can invite peaple from outside the organization to collaborate in Use Teams
Teams. We'll send you an email with more details. for your
Store and share files buslness

Share, edit, and co-author Word, Excel, and PowerPaint files directly within Teams.

(®) Email users in my organization about Teams
The email includes guidance and a link to download Teams. It will be sent to everyone licensed to use Teams and
Exchange.

Don't send an email about Teams

Exit setup

szuvaztlugamtn Setup is complete Tuntiil seuvazlilsviwuulsziiumuisnelanaszuunis
adpsiiolaldeu Microsoft 365 Business Standard ieisviuuulssidiuanuiisnelaaianas @en
Submit iedstayanisusediu mnislideansviwuudsailaesaunsatinaniluls Tneden

Go to admin center
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© Setup is complete

Great job, Tanisorn! And thanks again for choosing Microsoft.

You can add more users, create groups, and manage all your services from the admin center.

How did it go? Please rate your experience

WRRK KWW

Enter comments here

To protect your privacy, please do not include personal information
in your feedback. Review our privacy policy.

It's okay for Microsoft to contact me about this feedback

Go to admin center

seuvazd s lUdmen Admin center atiunineds 151adiastayd Microsoft 365 veasuaiaiousoy
Wan
naentY a1 sarhdyd Microsoft 365 veasluldnulaud lnaisrasnsanluldanulann

www.office.com antuliidanlenauves Microsoft Bookings Lilarsusiutumnaunisidaiu Microsoft

Booking

UGV

O naInIaEAsIgUTd Microsoft 365 wpas1iausesnan Tunssde ¢ 1u
waunsalivetdldreust wWildem Microsoft Bookings lavvi

www.office.com aLag

o dmsuntnauludu saunsattyd Microsoft 365 Akslavinnisasieli
winsulutunsunauni weoldlgau Microsoft Bookings N1UTN

www.office.com Tatauiu
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VWG a%ﬂ"l‘;hf\‘]']%

1.1 a1%91% Microsoft Bookings

Sudunsldnulaenisidngssuudngd Microsoft 365 ¥eas19 www.office.com Mntiulvidenlensw

293 Microsoft Bookings iai3usudunoun1sldeu Microsoft Booking

Office L Search Q e 7 @

Good afternoon Install Office

o e & 3 $ @™ D

Outlo OneDrive Word Excel PowerPoint OneNote SharePoint

%

All apps

Start new

Bookings

[
[ |

Junausaluaziunsilaldaiu Microsoft Bookings #smnnilunisilialdauasansn niniuledazuans

fanN1MUsENaUAIUANN TaeNn Get it now

Bookings

Microsoft Bookings

Online Schedulingi

customers will love

aet IT NoOwW

Aan Add a booking calendar LiaL53a319%11 Bookings
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Choose a calendar X

Add a booking calendar

Enter the name of the booking calendar je

A We can't find any booking calendars.

nUuILigni Welcome to Bookings TunihillvildvegsiuasUsslangsfaveds

Tell us about your business

‘Business name

Business type

Useingsia

No thanks Continue
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o

Tunil azldTagsnaiiu Contoso Restaurants wazilszinngsnaiili Restaurants (iHasannlusinasinail na

1 v
a v Y A o

nAafUFIUaIuNg aeaaniili Restaurants) a1ntiliaan Continue

Tell us about your business

Contoso Restaurant ‘

Restaurantsl ‘

Restaurants

No thanks
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2.Lﬁu‘fl‘aﬁaw’mﬁqiﬁi) (Business Information)
11 Microsoft Bookings oyagsna wisulaiiownti1 About us uusIuledsing 9 Nzuaniseasiden

\WNeatugsia, waslnsdnin vseieglunisindelvignAnaunsafinseiuisilaig 9

B® Microsoft x o Bookings x — O X
9 C O Secure | hilpsiroutlook office368 com/owa/salendar/ColosoReslaurant@contosorestaurantth2020.onmisrosofL.com/booking vy

Add your details

Please let us know if you have any special requests.

Mame Thank you

Email
Notes (optional)

Phone number (optional)

Address (optional)

Toyan1gsia
LUANIUURLT Booking

Tududl

[

24 a Aw o & o w = o o A a v a v v A .
FIANADINNUUDUAULINAD L'ﬁ']fﬂﬁ]\'iLSU']VLIJLWQJqueﬂﬂmuamqﬂﬁqiﬂﬂluﬁ‘U']Uﬂau Iﬂﬁﬂaﬁlua@ﬂw Business

Information
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Bookings

[&

Add Logo

Contoso
Restaurant

B calendar
3 Booking Page
Ay Customars

B Staff

2 i Booking activities (30 days)

[0 Business Information

Export 120 day view using a TSV file, Leam more

Bookings

Save ]il Discard

Business hours

Business information

&

T Enter an address and contact information for your Enter infarmation about your business hours.
9 business. This will be used on the boaking form and in
bocking messages and reminders, Monday | 2:00 AM o | | 5:00 PM o | X o+

Business name

Cotoso Restaurant

Tuesday | 8:00 AN ~ | | 5:00 PM e | X +
| Cotoso Restaurant |

@ Home Business address ‘Wednesday | 8:00 AM o | | 5:00 PM W | x +
| 38floor, Witthayu Rd, Lumphini, Pathum Wan D... X |

Thursday | 8:00 &AM ~ | | 5:00 PM g | x +

5] Calendar Business phone

Friday | 8:00 AM ~ | | 5:00 PM e | x o+

[ Booking Page |

Send customer replies to

Saturday Closed +

PB Customers tanisorn@contoscrestaurantth2020.onmicrosoft.com |

Website URL Sunday Closed +

£ staff | |

Privacy policy URL

ﬂ Services

_ fomms and condions URL

Business type

Restaurants |

Currency

| usD (3) ~ |

Business logo

Add or change your business lago, This will appear in
bocking messages and reminders along with the
business information you enter,

Microsoft Bookings
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¥ (%
P~

ndulinsendeyaniegsiaveusiluntil fall

a 1

O Business Name ﬂiaﬂ%aqiﬂa 1 Contoso Restaurant

O Business Address nsenfiaguaigsio

O Business Phone nsontuasinsdny

0 Tutes Send customer reply to Tnsonduatilidmivinsognen iilodudu
N19909UAAILIIADUNIUNID LA

O Website UR” n3anilogiiules (mn)
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® currency snaiiu lunflwienidu «“THB (B)” ihaasdanaIuldidu “Gwun”

Currency

THB (B)
donAkudy “THB (8)”

® Business Logo lsidi/lnannlalivassfia lasidan Change ihagdlnaaninlali

Business logo

Add or change your business logo. This will appear in
booking messages and reminders along with the
business information you enter.

||
I
CONTOSO

® .3an "Save” Lﬁ'aﬁ'uﬁﬂ‘?j’aga
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3.MURALIAIYINT
Tuduil azdunsdsaiayiinisvesgsia dedumeunsmiaituszuu 115379/51ur0057 Wa-Un
vanilus Wadulnudn lngAnsudunssuuasalinde Sudalvuinmsiudunsieiuans van 8 Tus

v 8 5 Tuadu lnanaraziiuldnn 9 5 widl wazuRnuduiuy 12 Flu9

Business hours

Enter information about your business hours.

Monday 8:00 AM v l l 5:00 PM v l X +

Tuesday 8:00 AM N l l 5:00 PM N l X +

|
|
weanescey [ soon  |[swew | x
|
|

Thursday 8:00 AM N l l 5:00 PM N l X +
Friday 8:00 AM v | l 5:00 PM v | X +
Saturday Closed ar
Sunday Closed +

winfuveas Gnainsudung wu Huda 8 Tuadhie 5 luudu uaraslndnseutia 6 luaduds
2 Yiu wfanunsavilaninu Microsoft Bookings tnglidenyt « + « iiewsnianilunziiiule Taglu

v ! & < a [ Y s & 4 [ = '
198198 8L TUNMINNNLTUIUNS AR 6 Luadu D9 2 N
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Business hours

Enter information about your business hours.

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

l 5:00 PM

8:00 AM v

6:00 PM VHS:OOPM V]

8:00 AM e l l 5:00 PM

8:00 AM v l \ 5:00 PM

8:00 AM e l l 5:00 PM

8:00 AM v l \ 5:00 PM
Closed +
Closed +
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4. miéﬁwhﬁﬁ'ln’naaau'%n’nﬁ’m%’ugnﬁ"luazﬁmuﬂuhmﬂa"m%'umia)aau'%ms

Tunseeaudazads naziiswasideailimiloutu n1seslizéueonms e1aasldnan 1 $9lus wienns
seadurfosiiauludureas o19agldnaunnnimiledalus lunih Booking Page 5nanunsarmun
ULPUIUNITIANITAITION LYY TEELIA1WBINTTIDY N1TSUNITIBT NSENLENNITIBT LaENISLIURDY

SnluilR drusunisaennuantl Tilunnin Booking Page Livoldmtingan)

Bookings
T Save and publish ~ Ts Unpublish  </> Embed
) Customize your page
J'i— Booking page status Y pag
I Not published Choose your color theme
ot publishe
CONTOSO .
Preview
Booking page access control
Contoso %4 D Require a Microsoft 365 or Office 365 account from my organization to
Restaurant book
D Disable direct search engine indexing of booking page Learn more
ﬁﬁ Home
e (]
Calendar Customer data usage consent
D Show a personal data collection and usage consent toggle along with a _
message on my booking page
Ly Customers Enter your personal data collection and usage terms here. Color theme
P I N N N -
al
f Services
\]:I] Business Information Scheduling pO"Cy

Settings for when customers can book services D Set custom color scheme for your booking page

Time increments
~ Logo
Show available times in increments of: S0 minutes 9

Display business logo on your booking page

Microsoft Bookings
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5. missewlgudmiumsanusns (Scheduling policy)
msmseuleuismstes unsiseszernatlunisseswesgné Inesannsodludealudiudls
Wislinssiuszoznatunsiiusmsusazudnisle Tngldieanitdan Scheduling policy
O Time increments
LﬂuiwzLamﬁ@uﬂﬁﬂmmmlﬁﬁ'}m%ﬂﬁ fo 1 afen L5asafsAgaanaly
115994 Bsanunsandonldmaus 5 undide 4 $alue i USuusdenanaediiuiy
lonn 9 30 wnil qﬂﬁwmLiwﬁ%mmsaﬁwmiaaﬂlﬁﬂ%az 30 W91 YU 8:00 U,
8:30 u., 9:00 u.
O Minimum lead time
Hunsmealiignédosrasarmiiniiu videsnidnarmihegnsliontu ield
unsnaurussana/mssnuliiunnausesduusnng Tnonisaaenly
daull avilmbedudalus wu mnsdadu 24 MNERIQNAABIIDY NIBLNEN
MsepsarItegnees 1 Sutiues mngnAmenidnliviuneuanves 24 flug
Aaglilanunsaenidnle
O Maximum lead time
sariterimunnsvesaratildgeanliiuty @nnedutu) wu 365

mneds gnAnansavesalmiilaliviu 365 Jutduainuantagiu

Scheduling policy

Settings for when customers can book services

Time increments

E . . 30 minutes N
Show available times in increments of:

Minimum lead time
Minimum lead time for bookings and
cancellations (in hours)

24

Maximum lead time
Maximum number of days in advance that a
booking can be made

365

Microsoft Bookings
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6. M3nIAINIIUIaRanliEnugnA1anlua® (Email notifications)
q’.’/ 1 Y A Y Y va @ a a 1 | 14 14 L% [ wva
ﬂ']im\']ﬂ']ﬂ']SLLf’NLmau&[ﬂﬂﬂUQﬂﬂqaﬁquﬁ Lﬂu‘Uiﬂ']i‘VlsﬂgaﬂLLQQLW@UIUI‘VIQﬂﬂ'] LLﬁ$WUﬂQ']UIﬂEJ'E]9’]Iu3JW

'
1 =

auaziesesiaIn1seesuimsle W Wiszuuddwaudeludsdimi 1 Ju Iriudald gnAnliaes
Wit uemsio3le Tnelsidsanidau Email notifications

O Notify the business via email when a booking is created or changed
Fdent audunisdedwaudaiiou vniinsiwasunanieiiniseeslu
Buiaiildsyludoyanisgsia nelisndasadendly olinanudaiion
Lﬁﬂ’;ﬁﬂﬂ'}iﬁ]awaqgﬂﬁw

O Send a meeting invite to the customer, in addition to the confirmation
email.

o A & | aa . Vo % a A A o
fﬂ':lLa@ﬂu%%ﬁQUQWUﬂqﬁsﬂaﬁlugﬂLLUU CS i‘UmL‘VIﬂ‘UV]'NQﬂﬂ']V]'N@LNaLW@EJUEJUﬂ'ﬁ

= ) g & A oA &
VNDAAIN sﬁﬂiu%um@uu Li']ﬂgbLﬂJLUﬂW'JLa@ﬂu

Email notifications

Notify the business via email when a booking is created or changed

\:\ Send a meeting invite to the customer, in addition to the confirmation
email.
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Super guidebook for Restaurant & Café




= Microsoft 365

7. msﬁ%@iﬂﬁ'@nﬁ'\mmsmﬁanwﬁnmuﬁ‘lﬁu‘%mﬂﬁ' (Staff)

Tuve Staff lden Allow customers to choose a specific person for the booking Faduiuden
éf’m%’u‘l,ﬁqﬂﬁflaﬂmmLﬁaﬂwﬁmmﬁ%’tﬁﬁmﬂﬁ Tunsdivesduems iuuzihlilddudeliziay
999 unudendnauiiasliuinisld Wy sedd@rdmdu 2 viw szwﬁazLLamsnEJG‘ﬁaIél”zﬁgﬂﬁﬂmmsmaa
Irumines Bookings 1éiae (ssdideuludiudowte 4 W) mnduduemnsdn q Wil fenvegl

o & v v s A Y 1w a v & 1 = ] Vo wa
QWLUNC‘IQQ&‘L%WQﬂ‘?juu ﬂﬂ']lniﬂl,a']a@ﬂlﬂmjuﬂu (MnUaeaLaanid igU‘U"ﬂgLaaﬂWUﬂQ']uFLWE]WIUNW)

Staff

D Allow customers to choose a specific person for the booking '

A MEIeE1anT Bookings 183gne st gnAnanunsadentainvediglusuemnsdmsun

YU Juh a1 wazldznaunsaianla

Contoso Restaurant

aneTasdmdy 2 viou - 122 Tue

::;}fi’:n‘w\ﬁu.‘w"\u 11hTue i ‘:::frﬁitdwiuimu- 117109 Qgﬁé‘]’q Laaﬂlﬁqﬂﬁ’]
ANUTAUINITHAY
July 15 with Table 1 o v
wiinaule gl
< > July 2020 Select staff (optional) &
Su Mo Tu  We Th Fr sa & Table1 ﬂ’]uuﬁ']ﬁ"m’ﬁﬂ
S o Yuwdeudu
@ O mneauldunule

2 22 23 24 11:00 am 1:30 am 12:00 pm

27 28 29 30 el 12:30 pm :00 pm 1:30 pm
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\loR3Amti1 Booking Page La5aud ag1duden Save and publish e tuiindeoya

T, Save and publish T Unpublish  </> Embed

Booking page status
Not published
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9. iaiw3n1sNiozlignAdnanva s Bookings
Tunthilazunisdsruinig Maglignianunsadonaesuiniseylslatidlunt Bookings agnslu

ANFRENDUNTNT AUINTUINI5a0dlRe d1913U 2 vinu / dnSU 4 YU 15AEIUNSNNFIAIUSANT

ag o uluBeseazBenvesuinisuu o lalunthdae
Inglilunn Service Waidmthasauinis Tunthil azuanssenisvesuimmvuniileglussuy

Bookings U®4t31

i Bookings
+ Add a service
Jlf Manage services
[ Create and edit your booksble servicas
CONTOSO
Service Duration Default price Payment required Assigned staff
Contaso’ aavléivawdy 2 v - 18Tw 1 hour Price not set None required No staff assigned
v
Bestadrant soldvewdu 4ot 1T Thow Price not set None required No staff assigned
@ Home
[T calendar
L3 Booking Page
Fa Customers
Business Information
' '
\den + Add ice LiOLNLUINNT
i Bookings Q 4 7
I Manage services
[ Create and edit your bookzble servicas
CONTOSO
Service Duration Default price Payment required Assigned staff
Contoso 220Tdzamdl 2 vivu - 1 T 1 hour Price not set None required No staff assigned
v
Restaurant Aaatdvimby 4 v - 1 T 1 hour Price not set None required No staff assigned
@ Home
[T calendar
L3 Booking Page
S Customers
A& staff

€D Business Information

Microsoft Bookings
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szuvIzkanmthsiie s nsendeyausnisiidesnsiiandily

Weansondayasuuiosuda

Bookings

A A A v o= v
i 28181L88N Save LWaUUNNYDUA
Save X Discard al

I Service details Assign Staff
Enter information about your service Table 1
CONTOSO avle

Service name
| | | . Table 2

ontoso Y Description

Restaurant Table 3

{2t Home

Ff| Calendar

LI Booking Page Default location

| Add a location

Pg Customers

@ Add online meeting ©
& Staff

Default Duration
0@ Services

Days| 0

Hours

1 v ‘ Minutes

Buffer time your customers can't book

® ) ot

ICD Business Information

@ Let customers manage their appointment when it was b

Tuduiandudeyavesuinieing 4 Asnagliusnisiugné wu sedfedmiugndn 2 viw 191am190
lareazdonsis 9 19 1wy szeganlunisaee 1 afe nMsfinaen visedenniinauitas
Trusnnsly (uitd hesasuanninay Wumnoaulfzuny) Tnesudonnsaeniiaed
O Service Name %0u3n13 (11 Fdlizdmiugnan 2 v / 4 viw)
O Description fesuIeTeUINITIL 9
O Default location anufifiliunis (dmsuiuemnsiall enveglisndudeddd
Fdent uimn¥uveasinmsliusmsiuenduiesld wu Fosusesiivay A
annsolalUlugnile)
O Default Duration svezaanfiliiusnmsvesusnstu 4 wu ANARBINTILAY

dwisu 2 au agliigndnvedle 30 wiiiselde lulalu 30 wii
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%
o

O Buffer time Tuguil 151A25613A1 Buffer time wsldliiAnnsassiigndounu
O Maximum number of attendees per event AdnuIUgNATIANTTLA LU

agladu 1 (gu Wenueay 1 aeanliidu 2 el gnAnanunsnsesuinig

P Aule 2 Ay syuudearlanisaaausnisile)

Default Duration

Daysl 0 v ] Hoursl 1 v l Minutes

Buffer time your customers can't book

@ on

Before

Hours Minutes
After

Hours Minutes

Enable customers to manage their appointment when it
was booked by you or your staff on their behalf.

Maximum number of attendees per event

Maximum Attendees

Microsoft Bookings
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Default price {Junsaasimaesuinistu q dusuiueimsuwar mnldiauinistunisaesifiznse

% ] & 1% 1 Y A A I @V v & v oA vY 1 o &
RRNZRN 11421’3‘14‘14?1']%]5@101‘!'3’]\‘]1’3 nILaNUUY Free ﬂlﬂ Fan13nean Azdinasnlineanedl

O @9 Fixed price Liionudusininiedn
O \@en Starting at teAudusimnsudy Wy FuAUsIANT 150 UMABATI)
O 1@en Hourly isAnsandusiedalus (Manazuanslionlud@nusseznaiiing
Twusn19)
O \den Free wedaduudnisws
O \den Price varies Waudsldusmyinsaldmests (zlidlinvunsien
9199zdNMIINAIUADUNTINASLTUIANS)
‘den Call us wialignAJuaulnsingeuaiusmainii
\fion Price not set Asliifssen (@nAnayliiiusiatluntiaes)
Default price o
| starting a V[ oo | C danenludes
Fixed price
o Starting at 1is service that only
WwonUsELnnNsIAN y
ourly

Free

Price varies

Call us
slected. You can modify

Price not set
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VRIAINAITIAANUINITUAT Toyasiaauandlumiin Bookings Y8431

x
CONTOSO

Contoso Restaurant

F9vauALAl A Room - 111139

A TEzaINYY 2 v - 15T Aa9Tdvawdy 4 vihw - 19Tue

1 hour 1 hour

aagaviiLAs A Room - 1 #1ug

1 hour A15A9ANSIANEINSUNTSIBY BnaazUsulYiusu
$500 and up

NMDISUTDINLAY N197199LANAIIDIVDLNULAL
sy
1

AMFUUIUNTUTNTALAY 19U 999D IMNTAY UAITINBINITVETYALNAUANIINGNAT (WU T

Y o Y a a Y vy . . a v Y
Y94gNAMALUNIFUINITAUDY ) WBNIINAUIBIAILG B9 Microsoft Bookings ansnsatiiuedlignan
nseniiudy ienaulandssialudwile lneidon Modify ludau Custom Fields (:Judasdmsuln

anAINTONUBYALNLLAL)

Custom Fields

No custom fields selected. You can modify the selected fields
below.

<

¥ A a X P v ) v .
FEUUAZLAPINRUIN WU NYUUN LW@IWL?']ﬁ']@J']iﬂﬂiULLﬂ Custom Fields
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0Ok - Add a question v

Customer information

Select what customer details you want displayed on the booking page. Name is always required.

Custom Fields

Select custom fields to add to the service.

Custom fields display order

Following is the current order of custom fields. To change the order, clear selection and reselect
custom fields in the order you want.

TWiden + Add a question iiaiiudansifisni
O Add text question Lfizifaaa 4 U anA1avanInsansandeyai1unle
O Add dropdown question ifisiFanuuuusaden Qﬂé’wmmialﬁaﬂéhlﬁaﬂﬁm
SR (eraasinluusuld wu Wigndudensuaugnénflazanlduinisluads

9 16h)
luiil \den Add text question Liteaslmdunisaudiaiuialy

v/ Ok @dd a questionD

Add text question

C Add dropdown question

Select what customer details you wan

Microsoft Bookings
Super guidebook for Restaurant & Café




Microsoft 365

FPUUILRARMTIAINRLTELN Lasnsafiuidanudivduisesnisiignanseniiisdadnanla

waantiuLden Save Lietufindeya

Save X Discard

Add a field

Enter information about the custom field

gy

dletuiindeyaseuiosud auiuiiludiuves Custom Fields aefifnananfisifis iinTuaN 9L
Ao niiuly seulidilifinseudinagu Tisndenmaiuiu lidmiaauaauveus e iadn

W wislidonuluuanslunti Booking

v/ Ok~ Add a question V'

Customer information

Select what customer details you want displayed on the booking page. Name is always required.
& Required

a Required

[ Required

[ Required

Custom Fields

Select custom fields to add to the service.

-

Custom fields display order

Following is the current order of custom fields. To change the order, clear selection and reselect
custom fields in the order you want.
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wasntuazdiauuan wsdluludruves Custom fields display order Tuguil winisiiy
ANULALLALLTN U Ta18A1011 L51E1U1TDIALT AP UVBIAIDULS LAEN1TAINAIDILTU-89 LilBIRAGU

¢ Wednandudmauseuiesudd Tiden Ok ieduiindeya

0k -+ Add a question W

Customer information

'
A £ a ¥ 4
Lll a ﬂ sa ﬂGU ag;lja Li EJU ia EJ LLafJ Select what customer details you want displayed on the booking page. Name is always required.

A A equir
atauLAan Ok e

[ Required

o manfienanuissiauly el
D Requi I
YuNaoFENIAGUAININS

dl v = ¥
LNDUUNNUBUA

Custom Fields

gamm 189 A1 lULERS
YU Booking

Custom fields display order

Following is the current order of custom fields. To change the order, clear selection and reselect
custom fields in the order you want.

AN

uiiuIlumin Bookings andnvsiiugedlinsendeyaiuifnduuugs

Add your details

Please let us know if you have any special requests.

Narr
Hame Thank you

Email
Notes (optional)

Phone number (optional

Address (optional)

Provide additional information

AUULAY (optional)

Microsoft Bookings
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#ex1 NM3AsATludIu Reminder and confirmations unsasAudaiteusnluifarmiiumdiua
Tngisanunsadentadn szadlviinsdsdasioululiana Tindnou vieddlvivia 2 BaAle wu usnis
04liiy/20wine avdudndeululvgnAdnludfiiuniediuadn wislliinseedldz/aewiosliNsuves

157 NIDUNILAIIANNVBI MY

Reminders and Confirmations | Lﬁ@ﬂ fLﬁE]LLfQﬂ:GU

1day: Just a quick reminder that your ser... A & X I

Add an email reminder I Laen X LNDaU

Email reminder anansaidenszezinaniaslissuvdandaioudrmih Tnvanansadenlddaus 15 ud
TUauds 2 davinauldusnng
Send reminder to @u1satdanlnitavaiudafioualantnlrlasng

O Customer ddiauiaioulianizgna

O Staff dedivaudaisulianizninau

O All attendees d@s8iaudaioulviviagnauazniinau

Reminder message to send Aateoauilisdesnisadluududion 1 “aAugnadiveddiziierms

Contoso W§allAsu”

1 day : Just a quick reminder that your service is comi...

Email reminder Send reminder to

‘ 1 day ~ ’ Customer v

Reminder message to send Customer

iWlensendoyasyudosuay e e s

J up soon.

@Ej']alll,ﬁ’e]ﬂ Save All attendees

J

‘ Save | ‘ Discard

A o o= w
LNBUUNNUBLEA

Microsoft Bookings
Super guidebook for Restaurant & Café




Microsoft 365

Publishing options L&z Online Scheduling options
Thswdendavi 2 fudend
O Show this service on the booking page o wansu3nsiisindseniflumi
Booking 1ALt z;]ﬂﬁ'}ﬁwlzjmmiaﬂmaw‘%ﬂ’ﬁﬁlﬁ
O Use the default scheduling policy fie frlinisaesuinisi \ulunna
Wleuiensaeswesiiu (Wy svevnatiunisesends sidesvavnainisda Un

¥
37U)
Publishing options
Show this service on the booking page

Online Scheduling options

Use the default scheduling policy

Assign Staff Tudui] iunsiernifedonminauingliusns Tnedniuds dmsuusmssu o o19eeld
Fdend LﬁﬂﬁgﬂﬁﬁmmiaLﬁaﬂwﬁﬂﬁaﬂﬁﬁmﬂﬁ,aa WU nsiueliaesn wineuaulnu ezde
QLLaLLas%’Uﬁmjauqﬂé’ﬁﬁﬁ]aw'%m{lmumﬁw nssmusndnauitesesiuuinisuuuil uenanazvinli
ausanUsmthfivesninausrazauldogstnauLa faazdunissongnanliduegiawnndnde

& 7= a @ v v A a v [
M!J"IUIMQ: ﬂﬂ‘smﬂﬂﬁﬂ’lﬂlmu’i’lsl“uaWUﬂmu Q%W@QLGU’]VLULWNWV‘U'] Staff nau

Assign Staff » 4 . I
I LN INYYDNUNINUNY

@ o Thdudusnmsluuinisd

Table 1

Table 2

Table 3
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10. msvansninauneluin
Tunsiazgsna 0199gin1susudsuntdnauluiuiuenieiuly Tneisndivesgsia awnsaluiy

au viseunlutayaniinauvesiusile lagiden Staff

Bookings
- Add staff
¥ Manage staff
\”— Add and edit information about your staff members
CONTOSO
Initials ~ Name Role Bookable Email Phone
Contoso o R1 Room 1 Guest Yes room1@contosorestaurantth2020.... No phone
Restaurant
. Table 1 Viewer Yes david@contosorestaurantth2020.0... No phone
1 Home
Calendar . Table 2 Viewer Yes mark@contosorestaurantth2020.0n. No phone
1 Booking Page . Table 3 Administrator Yes tanisom@contosorestaurantth2020..  No phone
Sy Customers
ﬂ Services

D Business Information

SEUUILHANITIETDVDINTNINUIUSUNINUA LT T NLsIfIn1siius1eFentnaulnd Tiden

+Add staff

Bookings
- Add staff
¥ Manage staff
\”— Add and edit information about your staff members
CONTOSO
Initials ~ Name Role Bookable Email Phone
Contoso o R1 Room 1 Guest Yes room1@contosorestaurantth2020.... No phone
Restaurant
. Table 1 Viewer Yes david@contosorestaurantth2020.0... No phone
1 Home
Calendar . Table 2 Viewer Yes mark@contosorestaurantth2020.0n. No phone
1 Booking Page . Table 3 Administrator Yes tanisom@contosorestaurantth2020..  No phone
Sy Customers
ﬂ Services

D Business Information
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a [

srUvIThanmitsaiiALIu ielilsnsendeyauiuiuesiuntne aelvld Yo dwa wes
nsdwi Lazuszinmuesninau mnsindevesmtnanulutuneunisaliasinelaldenudyd
Microsoft 365 8gua L1ausaiuiventnmuluyes Name WiiseuuasinnIsAumMeveves

PUNIUAULY WarNIanYad Email Tonluslf

. a' v a % v
i Bookings tHBNIDNUBAUALIYUITDYLAT I
= ; == V)
e D DYAULADN Save LWBUUNN
I Staff details Availability
Enter information about your staff member Settings and meeting hours for the staff member Learn more
CONTO so Events on Office calendar affect availability

Membership information

Status: New Please note, personal calendar availability will not be accounted for

i Iti-d i
Staff member will be notified via email about their membership for N multi-aay services

Contoso this booking calendar.
Restaurant Use business hours

(Y Home . . . ||
. . . Monday 800AM v 500PM X+
. . . . . Tuesday 8:00 AM v 5:00 PM v X ar
L3 Booking Page . . . . .

‘Wednesday 8:00 AM v 5:00 PM v X F
pg Customers . . . . .

F Calendar

E Room 1 X | Thursday 8:00 AM v 5:00 PM v X aF
£ staff I
B Friday 8:00 AM v 5:00 PM v X AP
room1@contosorestaurantth2020.onmicrosoft.com
f Services
Saturday Closed 1F
| Phone number |
|]:D Business Information
Sunday Closed +

Viewer ~ |

Viewers can see all the bookings on the calendar. They can't modify or
delete them. They have read-only access to settings.

Microsoft Bookings
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USZLANYDININIU szuvazuseantitdu 3 seau lawn Administrator, Viewer kag Guest @4451A79

zisrlnsanul e vennuLsarsEAU Welnienen159nN158 UL Bookings Tunends lay

4

[

| 'y I~ =
SEUVTLUINUNNUBBNLUIY 3 Uselnn Al

O Administrator AaWNNUNIUEYT Microsoft 365 WHNIMUALEINITOLTINIGIE

(%
4 v 1

AMUUAAIANG 9 TUnTN1SAIAIUB Bookings 16

Aa o o

O Viewer Aontinguinivyd Microsoft 365 WIAMUILAINITATANITAITINUD
AULBIL WAZSUNITADI SIUDINITHINADUINTINUASUTUN HTeTlng
WagubUaIvsagnann15989ty

O Guest Aaninaunlifivyd Microsoft 365 MnAN1599 WHNUITAINITOFU

v oA | = | ) ~ v vou v A =~ Ao W
NTHAWADULAENIUNIBIIAAIUFT TIUDTILFSUNITLALRDUINTINNTIDINANE
v P A = a Mo v g v 1
N3 BAZLAADUNTIUASULUAIS08NEANN1TADY kel bilanunsanlgaumi

Bookings 1654 9

|° Room1 X ‘

room1@contosorestaurantth2020.onmicrosoft.com

‘ Phone number

BENUTELNNVBY

iewer

NUNITY

Administrator

Notify the staff via email when a booking assigned to them is

Microsoft Bookings
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soluifunmssaedalusnmshaugemingu fansazaenndesiuuinisiafilinounth ludwd 1
annsaseA iungavesiinuusazauldde wu Sntheufieevgaaugn 9 Suws sifamnsadily
farahauamevsminnuiiazeuld TngliiiaTesmnegnvii Use business hours a8n
(manefs aglidredananihnumesinnuauiuiunavhmsunivessw) ndumaunsosimuniu
wazdlusiuvaamdnauauiu 1§ gy nineumgann 9 Yuws lfasnsoaudalusmsieuiy

NsveIninuAuLLe)

Availability

Settings and meeting hours for the staff member Learn more

Events on Office calendar affect availability

Please note, personal calendar availability will not be accounted for
in multi-day services.

D Use business hours

Monday ‘ 8:00 AM v ‘ ‘ 5:00 PM ~ ‘ X

‘ 6:00 PM ~ ‘ ‘ 8:00 PM ~ ‘ X 2

Tuesday ‘ 2:00 AM v ‘ ‘ 5:00 PM ~ ‘ X +

Wednesday ‘ 8:00 AM v H 5:00 PM ~ ‘ X+

Thursday ‘ 8:00 AM e ‘ ‘ 5:00 PM ~ ‘ X +
Friday ‘ 8:00 AM v ‘ ‘ 5:00 PM ~ ‘ X ar
Saturday Day off +
Sunday Day off +
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10. MITANMITOYAINAT
\dan Customers Litaivindanisiayagnan 1nedauavesgnAmIuniAgaa9H1LsEUY Bookings

Yo431 wauanslunihdlvinmun Fasansadiu uwily au visedwisedegnaauiiieguaila

(nd3uuuu CSV)

Bookings
—+New Edit i Delete  Import customers
Customer John Smith
.
Manage customers
CONTOSO
° John Smith Contacts  Notes
Email Address
contoso e Email : John@contosomember.cc  pysiness
Restaurant 38floor, Witthayu Rd,
Phone Lumphini, Pathum
63 Home Business: 0223688688 Wan,Bangkok, 10330
Thailand

Calendar

]

;zq Staff
f Services

[I:l] Business Information
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Super guidebook for Restaurant & Café




Microsoft 365

11. ﬂ']iﬂ@l']i'l\?\?']%ﬁ’\?ﬁﬂﬂ?.laﬁ%"]%
NATIEINA @unsnasinlugansuveIntnunauld Fazuansdoyanises warszevlIand
andnliinnisaeadiumvun lneiden Calendar Lieldmthnisnsanuvesiiu lunthil W1vessu w3e

wiinnunlasuuszanmineudu Administrator wae viewer aganunsagasvesynaulusuld

i Bookings
@ New booking Vv @ Time off ¢ Print.

€ D July5-11.2020 Day Work week Week Month & Today

i

CONTOSO 5 sun 6 Mon 7 Tue 8 wed 9 Thu 10 ri 11 sat

TRM
Contoso

Restaurant

2 Booking Page
Fy customers
W statf

& Semvices

anginwAlAL A Room -
Jotin Smith

[0 Business Infarmation 7PM

A o aa v = v A [ v o [y 3
WansalienUTuyuNMIansauteseljiuld dweunsaglansiilusedu (Day), Juihemuduns-

ANS (Work week), 18dUn% (Week), 5184081 (Month), w38 gianiziuiliuil (Today)

Day Work week Week Month  Today
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12. msvasdmsugndiilnsess w3a Walk-in nin3m

Taguni $ruveaevasiigninitenaasdilailinosuinissinumii Bookings 1wu gnindilnsidnunass
vf%aLLﬁﬂzﬂ"qqﬂé"}ﬁu'ﬂf?j’U‘%ﬂﬁshuwﬁﬁ'luimamﬂmhiﬁmsaaqehwﬁfl fenansalindnaueas
Juawredlde/Mownulild (9u fanAinsuiaes inmeduwrhniseedli) Tugudl Microsoft Bookings

I3 o v v = = R YA a Yy  aw °
ﬂﬁ']ll'ﬁﬂ‘vn‘lﬂ Iﬂ%ﬂ‘VTLa@ﬂ‘W New bOOklng LLAILABNUINTITVIITUNABINTITNINTTIDN

Bookings

@ New booking v J @& Time off = Print

aaaTdzd1sy 2 vinu - 1 FTae

I~ = a =
LBNINYYBUBIUININ

J“_ aaoldzdudy 4 vitw - 1 T ﬁmmiﬁﬂﬂﬁﬁ]aﬁﬁ
| .

aadviaaditdx A Room - 1 2i3Tae
CONTOSO 2 Sun 6 Mon T Tue

Contoso 1AM
Restaurant

ﬁﬁ Home

niulildtoyagndn Tu nalduinis wasdenninaunagliuinislannuthilvleudutunaun

HIU 9 11 MasINNTendeyalieuTesuad Lien Save ieduiinteya
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Bookings Wiensendeyaiseuiosudy

Save ] Discard

2813ULEBN Save wiaUuiin

I Customer information Staff
Enter customer and service information Choose one or more staff for the service
CONTOSO
| ol | Room 1
R1 )
‘ Use this name: John | No conflicts
Contoso N,
Restaurant © sohn smith Table 1
‘ Pnone number | No conflicts
M Home
T
‘ Customer address | able 2
No conflicts
Calendar I
Customer notes Table 3
3 Booking Page No conflicts

Fa Customers Edit customer details and notes
£ Staff D Don't send customer an email confirmation.

D Let customer manage their appointment when it was booked by
ﬁ Services you or your staff on their behalf.

D Send a meeting invite to the customer, in addition to the
[TD Business Information confirmation email.

Service details

2a0TdzdwF 2 vinu - 1 1hTue ~

Tips: vnnisiseninyuvessiiuaufindeyanisaesainuiiilios (sluauseddignaies) uazvi
nsveslifiugnAfunisetesguas (@nAAginldusng) IuAfiuide wnana NTusyUUaL
Aumdayaanaiuli nieutunsendeyaiugmuvegndiiv Inensilisndudeunnsendeyaodln

P199UA
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13. miﬁs{i@h"i’quﬂﬁmwao%u ! mséﬁwiﬁ'uwqmtazi’%mﬂmwﬁnm%
MINFIUVBAITTUNEATLAYTINANIAAT 9, Toufivay Sudalduanseiutn wiieudnsesiannauan
the, amgn Tasfislsiannsaliuins a 9rnamile wamsodefungafiasld laeiden Time
off

Bookings

@® New booking W

& > July5-11,2020 v
I
1
CONTOSO 5 Sun 6 Mon

P

Contoso 3PM

[n9T@zd1MTY 2 vinu -
Restaurant -

Our office address
Tanisorn J

Y v

nduldnvasBuaneniuiungn viieseesia neninstins e sanaa el

® Time off ld%ai389 (Wi enTuansIud, Tungafivivyasi)

® Start JuuazimNTuvYA

X4

® End Tuuaznafidugn

(%
v v

® All day event 9z Jun13613A171 13160IN T NEATITTAENSB LA
o wndunsueaviaiu iiassmnegnuiited
< Y ! = o b4 o = v v & A A
o ynlummegatins 1wy veeasaiy snihwsemnenideiloan wWieiay

v

Iadannansuduasauantashe

q

A = o & <3 A 1Y a v 1Y) o
o Staff MniFenTeTentnnuimue Awdeuiun1sUasudingd lnnunnaunes
Ny gnAagldanunsavesuinislusseziantuy 9 I msglaindnauliusnig)
o v i A A =3 Yo A o Ay o
mniindnnuusauiden samen a1y wiedu q NanansaldiBmeatuils laglv

WWonangsedentnauauiluy o 19
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Bookings

Save  [il] Cancel booking

i Time off details Staff

CONTOSO l PR—— I Choose one or more staff for the service
Start r
= R1
I 7/8/2020 l h
Contoso F End (inclusive)
Restaurant l 7/8/2020 I
&y Home All day event

Service location I

Calendar .

L3 Booking Page

ng Customers

B Staff

< 1 [ A [ 1% I~ 14 Y I [ o/ AL < v
i ndmndeniungaluua wazdonbininnunesndoudunnauluiiu (il [Wuiun 8

a 1 . @ = 1 1% 1 a o o 1%
nsngAx) Waluganuin Bookings ARzl gnAagliaiunsavesuinisluiui s nangiax 1a

July 08
< > July 2020 Select staff (optional)
Su Mo Tu We Th Fr Sa Anyone v
1 2 3 4
5 6 7 ° 9 10 1 There is no availability on this date. Please choose
another one.
12 13 14 15 16 7 18

19 20 21 22 23 24 25

26 27 28 29 30 31

@ Alltimes are in (UTC+07:00) Bangkok, Hanoi, Jakarta v

Microsoft Bookings
Super guidebook for Restaurant & Café




= Microsoft 365

14.m3msunswiLIusmsunsees (i luldgnarlzeesialruede)
Wi IvdmMsUNII98e AentiiuiignAavausaindaielddmiunisees welduinisvessuuald

Fadssnazlianluguuuuded URL Tnewsaunsadnaendan URL dwilluliigndn ieligandnidiun

Ta1umii Bookings 16 Tnelsilufinii Booking Page

2 Saveand publish ~ Ts Unpublish  </> Embed

Customize your page

J'i— Booking page status
[ Not bublished Choose your color theme
ot publishe
CONTOSO P
Preview

Booking page access control
Contoso v D Require a Microsoft 365 or Office 365 account from my organization to
Restaurant book

Disable direct search engine indexing of booking page Learn more
ﬁh Home
e o
Calendar Customer data usage consent

D Show a personal data collection and usage consent toggle along with a _

message on my booking page
Color theme

PE Customers Enter your personal data collection and usage terms here.

o L.k N Noh N
e I [ (e [
L K N Nl

Scheduling policy

[Ij] Business Information

Settings for when customers can book services [ Set custom color scheme for your bocking page

97NUULADN Save and publish

T Save and publish ~ Tg Unpublish  </> Embed |

1d0n Save and publish

Booking page status

Not published eduiinteyauazisu

< (B4
e N LT R T
Booking dmsulvignan
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93LAUIM39dIUD Booking Page Status azdainsiiuinaziiAni Published @entuun viungauiy
i1 Bookings UeatsNaunsuudumesiin nieuldiuaiaa Tudiull isramnsaiden Copy wiievh

o a ¢ Y A 1 ¥ 13 13 v . i v z.:{ ¥ 3 dy Y A
nsAnaandevemtiiu ieddvignantdint Bookings Yausuntiills ludumeudl lviiden Open

published page \ioanth Bookings 98931
\&an Open published page

1. Save and publish  Tg Unpublish  </> Embed LﬁaLﬂmwﬁq BOOklng

Booking page status

.
Published @ Open published page ) I
—

1are your page

Published nu1efiantn

A P %
ittps://outlock.office365.com/owa/calendar/CotosoRestaurant@cont... ‘ Laaﬂ Copy Lwaﬂﬂaaﬂ
Booking UBLINEUNIUU ﬂ u E CRIIGIETT Booking

Y 2 A £ ¥
e iRl R0

Wa91NT 1519z Iu Bookings ulunideaduiumihignaazidnuldeu Bookings 1351

U %

TaeLs1au1safnaanasn URL auvuaaadvusiwesiunaiedewaluiuananlaviaenuwsm 4amiu

Y
2

Bua visauavesiudle laegnfazausaldauldinuivusmwesnuupsuiamesuaziuaunsy
Tl dlegndnpdnidiun Audmiin Bookings tieviinsaesunsidias Bef URL vosusariuiazle oz
wansnsnueanty) Tushegrasiaglean

https://outlook.office365.com/owa/calendar/CotosoRestaurant@contosorestaurantth2020.onmic

rosoft.com/bookinegs/

Wigahilwiiaunsasuduligniveadnunlduinisngeg iviufiasy
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22 Microsoft

2> C 10t

X

g Bookings X

[a0Tdzamsy 2 viou - 14hTag
1 hour

Contoso Restaurant

[a9viavTilas A Room - 117Tue

1 hour
B500 and up

< > June 2020

Su Mo Tu We

Name
Email
Phone number (optional)

Address (o

Th

Select service

Fa0Tdzamsy 4 viu - 11hTe
1 hour

Select time

Fr Sa Select a service and date to see available times.

Add your details

Please let us know if you have any special requests.
Thank you

Notes (optional)

Microsoft Bookings
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NNSLNNARN Microsoft Bookings TufinRk1wa Facebook

s laasiiiteddignAmveaslddmivasads wawnsadrdsivewmin Bookings vaustuld
UUNTNA Facebook aei1ureunsiliiae laewslidnduszdesdidaing Bookings lignAnidnanaes

nnaw laglrlunnidinavesst ududen +Add a Button

I

1
CONTOSO
(o] Restaurant

Contoso Restaurant

+ Add a Button

Home Offers Reviews Photos More = @ View as Visitor Q

nuulinsaenwaziann Book Now

Edit Page Button X

Choose the action you want your Page visitors to take.

& Buy Gift Card S
v Choose a website where people can purchase your gift cards.
T Order Food S

Choose a website where people can order your food.

@ Book Now
Choose where people can book with you.

(7] Get Quote
Collect the information you need from potential customers who >
click Get Quote.

Microsoft Bookings
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Tunti Book Now @ Facebook aganuinazlidunmiin Book Usetnnluu 1vsadenii Link to Website

& Book Now X

Where would you like this button to send people?

0 Appointments on Facebook
People can schedule with you right on Facebook and get >
reminders automatically.

= Connect Another Tool >
Connect your page to another tool that vou already use.

Link to Website
Send people to your website to book with you there.

ntuliisni@sivi Bookings vausiluldlutes Website uaadon Save tiotuiin

« Book Now X

What website would you like to send people to when they click
Book Now?

Website °
https://outlook.office365.com/owa/calendar/CotosoRestaurant(

Cancel

Microsoft Bookings
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wi491nil gnAnaunsana Book Now Humiing Facebook vasiulauds Inefianlidesdedanlviiu

anfnegiane’ uAlignAAan Book Now gndfagluintl Bookings 1aus1biuaa

2t
i
contoso  contoso Restaurant
Restaurant B Book Now
Home Reviews Photos About More ¥ 1l Like @ Message Q

About See All . Create Post

0 le follow thi:
a peopie follow this IQ Photo/Video o Check in : Tag Friends

Q Send Message

B Restaurant Conteso Restaurant updated their profile picture.
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¥ A W [ a (% . %
Nneaad Lﬁ%gﬂﬂ']‘nL?l']&l']i?fﬂ']%%iﬂi%ﬁ%’] Booklngs VIINW

waanndasdunsneasulugniiiasiduildium Bookings vedi1a3s q Fegndnagldsuieiiiie

&

LT Bookings 317151 sludusnegnsflivaaes azlaasnsadl

https://outlook.office365.com/owa/calendar/CotosoRestaurant@contosorestaurantth2020.onmic

rosoft.com/bookings/ (uiagdunvediasriviin Bookings veaiudiiesfiuansdsiueenty) wiegnéives

131 919921435 3nAN YL Book Now Uwa Facebook woe3uilsiguri

waanngnAnainulumiin Bookings wdn andnfvzannsadenuinisfidieansldle wiussezaly
Y a P a & o & v, v a v a o
nsTUINTS $90E99IANU09UINTIU 9 Mg (MNL519esIanld) TaegnAnasisuduInnIs lWenusns
) | Y  a 1Y) v & & & 1Y) a
ABINTT LU FBWBITLAY A Room - 1 9319 gnAnfawiiiuinssegiatlumsveadu 1 9309 uasd

ANUSNTANSUIDMDINLAYTEN 500 UM

ANANRLEBNUINNTNABINT

Tuduil Feazuanaiadausnig

SEELIAUMNSIAUSNNS WAy

Contoso Restaurant

Select service

@9TEvEMTL 2 v - 110 Tae @ITETENTL 4 v - 11T
1 hour 1 hour

3a9viasviLAm A Room - 19119

1 hour
B500 and up
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ndrntu gnénasdeadeniufififesnsnisees sgnéanunsadensadldmutunaznaisldfe

Wkausinousu onnidutungaesiiu ssuvasiansiadenfuiliduding waneds gnénasliannsnes
u3nslutuiuld wu lusogns Sufl 8 nangnau aglianmnsnveld mnzsmseduiungafivewuos

$uld) ndsniugnranunsadonninnuiiazanlsiuimslalutes Select staff (mnusdasadonily
Tunthsen) dmsuiaidon Benninnuiierliuins enasdenuieliidendld mngnélaildiden

Winau seuvazidenidu Anyone Fensnefeszuvavideonninaulionlud®

July 07
< > July 2020 Select staff (optional) I
Su Mo Tu  We Th Fr Sa Anyone Qﬂﬁﬂmmimﬁaﬂ
1 2 3 N
6 o s30am  1000am winunliusnsla
: : 1:00 am 11:30 am 1258 4 a v A
5w s W (mnsuUasaen

12:30 pm 1.00 pm 1:34 o
20 21 22 23 24 4‘1” 2 ‘l 'VL 2

2:00 pm 2:30 pm 3:08 u "J) v"]ﬂqﬂﬂ’] 3\' ﬂ
27 28 29 30 31

A =
bARN ITUUVITLABDN

i times are in (UTC+0§00) Bafkok, Hanoi, Jakarta v
o o e el
LN TUNIRDINITI09

RN TgnALGeNnInUAedldUINITLE SEUUIRLARIIAITIgNAANNTARIUSMSUNTNILAY
u 9 e
July 09 with Table 2

< > July 2020 Select staff (optional)

Su Mo Tu We Th Fr Sa & Table 2 v

11:00 am 11:30 am 12:00 pm

12:30 pm 1.00 pm 1:30 pm

C 25
© 20 21 2 = 24 o 2:00 pm 2:30 pm 3:00 pm

26 27 28 29 30 31 330 pm 400 pm v

@ Alltimes are in (UTC+07:00) Barlgk®k, Mol diaia ™
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Tuduiudgavnenandaznsandenadiun Fgndvzfensende Buwa uwaviuosivsdni vielin
indnliiun1agsia/suld (seuvazddwatuduniseesiiugnAmediuannsenludiuil) ndantiu

IignAudien Book Litaveauinislalae

Add your details

Please let us know if you have any special requests.

Tanisorn J. Thank you.

room2@contosorestaurantth2020.onmicrosoft.com .
Notes (optional)

0812345678

Address, Bangkok Thailand ®

Provide additiona’s

Furuandfiazlduians (optional)

1-5vinu

[1-5vu
5-10 vinu
10 - 15 vinu

VRIINUUTLUUILRANIMTIAEUEUNITIDY Tunpuilvaneds gnAlavinn1saesusnisiseuiasuem

MINGNANABINIAVTENTIAARUTRLANNTIBIBNATY ausavinle lagnisiden OK

Thank you for booking with us!

You will get a confirmation message in
email shortly

=
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v & v 4 Y Yo v v & Ao oA b % ]
szuvlzkansdayansealewiuiignAlaviinisaesd 11 lunthilavidmidenlgnan 3 du
O Lden Reschedule taidguulastoyaniseeddmidnass
O &8N Candel booking Lilagnidnn159es
- . A o = I a& % ° =
O Ldan New booing titevinn13aesdnass (unsaliiity gnA1e133gviN159898n

S A 9gv oa A A a
ASALBlTUTNTDULNLLAL)

luinil 9znaasuien Reschedule evinnisildsuuwlastoyanisaesiidnass laglidend

Reschedule

-
CONTOSO

Contoso Restaurant

o 2 Upcoming booking for 4 A
vegnm Tanisorn J. TOUINTT

a@9vadfiLee A Room - 14711d
B500 and up

U
t-é Reschedule

Thursday, July 09, 2020

12:30 pm (1 hour) Cancel booking
]
al New booking
Table 2

(L timeas e e ILITC +07:00) Bangkok, Hanoi, Jakarta

Uo3ANTIDNUBIAY LU

Junazna1Naee wunaunaglusnig
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91Nty gnAnanunsanaueilualisuwdasieyanisvednilasnasy Weudluteyaiaiauwes T

anAidien Update booking tiletuiindeya

Contoso Restaurant
S anfmansauiledoya

July 09, 12:30 pm with Table 2 ﬂ’]sﬂaqimgj‘lmuﬂﬁ’]ﬁ

< > luly2020 Select staff (optianal)

Su Mo U We Th Fr Sa & Table 2 “

6 7 ° 10 100 am 1130 am 12:00 pm

00 pm 130 pm
20 2 2 23 200 pm 230 pm 3:00 pm
27 28 29 30 Exl 3:30 pm 4:00 pm .

@ Al times are in (UTC+07:00) Bangkok, Hanoi, Jakarta

Add your details

Please let us know if you have any special requests

Tanisorn J. Thank you.

room2@contosorestaurantth2020. onmicrosoft com
Notes [optional)

0812345678

Address, Bangkok Thailand

Provide additional information

Annuandiagliuims (aptional)

510 vin >

@ o
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Suwadinduniseasisslddsgnan
VRIINGNA1RDIUINITHIUNT Bookings 138U anA1aylasuBiuaduduniseesnssuy e

wansdayanisaesvesgnailansenidluluniy Bookings saudisiunaziianilavinnisaesly

dwsugnanfnatUaniiivesluum wisesnisnduluunludeyanisassdnass gnAranunsaudludeyanis

304lalaeidion Manage Booking luntidiagudun1saes
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&4 Focused =3 Other Filter ~
Contoso Restaurant e R =
Confirmed: ansviavviiay ... 445 PM

Confirmed booking for Tanisorn J. 2auad..

[ booking.ics

Confirmed: 3avviaviitax A Room - 122 Tue

Confirmed booking for

Tanisorn J.

a2evavitAe A Room - 1 #1Tua with
Table 2
B500 and up

fe
Thursday, July 9, 2020
12:30 PM - 1:30 PM
(UTC+07:00) Bangkok, Hanoi, Jakarta

Manage booking

Microsoft Bookings
Super guidebook for Restaurant & Café
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CONTOSO

Contoso Restaurant

Upcoming booking for
Tanisorn J.

aaWagfLAE A Room - 117139
8500 and up

Thursday, July 09, 2020

U
t-(:!'n.) Reschedule

12:30 pm (1 hour) Cancel booking
]
[ New booking
Table 2

(© All times are in (UTC+07:00) Bangkok, Hanoi, Jakarta

Microsoft Bookings
Super guidebook for Restaurant & Café
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New booking: Tanisorn J. for aaviaviitas A Room - 1271y

»
CONTOSO

New booking from

Tanisorn J.

AaninoitAs A Room - 1Tua with
Table 2
8500 and up

e

Thursday, July 9, 2020
12:30 PM - 1:30 PM

(UTC+07:00) Bangkok, Hanoi, Jakarta

View in Bookings
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@ Newbookingw @ Time off B Print
July 5-11,2020
1 & = Iy Day Work week Week Month | Today
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CONTOSO 5 sun 6 Mon 7 Tee 8 Wed 9 Thy 10 Fi 11 sat
Iiuuum‘mmalhn
Contoso o 10AM
Restaurant
Gh Home A
_ e
£ Booking Page agvinasiteis A Room -
M Tanisom J
By Customers
B st o
& Senvices M
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QU aifice adk
[0 Business Information 1;,;;,:7 e

agiinevitsy A Room -
John Smith
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Save [ii] Cancel booking

Customer information Staff
Enter customer and service information Choose one or more staff for the service
Tanisorn J. R1 Room 1
No conflicts
l room2@contosorestaurantth2020.onmicrosoft.com e ‘ Table 1
No conflicts
l 0812345678 v ‘

l Address, Bangkok Thailand s ‘ _
. Table 3
Customer notes .
No conflicts

Edit customer details and notes

D Don't send customer an email confirmation.
Let customer manage their appointment when it was booked by
you or your staff on their behalf.

D Send a meeting invite to the customer, in addition to the
confirmation email.

Service details

2a0Wadtitar A Room - 1 #hTue v
Start

[ 7/9/2020 “ 12:30 PM v ‘

End

[ 7/9/2020 H 1:30 PM v ‘

D All day event

Buffer time your customers can't book

@ on

Service location ]

l Starting at N ‘ ‘ $  500.00 ]

. P
drunugndnazldusns

5-10 vinu \/]

This is where you can add notes about this service that only you and
your staff can see.

Microsoft Bookings
Super guidebook for Restaurant & Café




