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Contoso Salon

Haircut, short hair

Add your details




2. % Management #38WHNIANTRIRIUWHNIWULAZLINTDITIH

Bookings

Contoso Salon v

f Calendar
3 Booking Page
Pg Customers
£ Seaff

& sovees Booking activities (30 days)

Export 120 day view using a TSV file. Learn more

I Business Information

0 BO 0

Bookings made Estimated revenue Customers booked

(Learn more)
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Settings

Contoso Salon

contoso@JamesBarberTH.onmicrosoft.com

[ Business information

& Services

3 Booking page

&2 Share your booking page

Q  Provide Feedback

®  About Bookings
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Buy now with Microsoft 365
B2 Microsoft Microsoft 365 products v Capabilities v Resources upport ‘ Buy now ‘ All Microsoft ~  Search O

Microsoft Bookings

Simplify how customers schedule and manage appointments.

e —

Already have an enterprise plan? Learn how to enable Bookings >
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Business Standard (aglj'luﬂaﬁ'uﬁﬁ 2)

Microsoft 365 Business

Standard NNANRILRNAT

Pick the right productivity solution for your business.

Compare and choose from a variety of plans designed for businesses like yours.

$5.00 $12.50

user/month user/month
(annual commitment) annual commitment

Microsoft 365 Business Microsoft 365 Business
Basic Standard

(formerly Office 365 Business Premium)

(formerly Office 365 Business Essentials)

Get first six months free with annual
commitment. Promotional pricing reflected
in cart.*

-+ Web and mobile versions
of Office apps V V

+  Email and calendaring V \/

= @ a A
Lwa‘ﬂﬂaa\‘ll”m’mWS 1 198K

$20.00
user/month
annual commitment)

Microsoft 365 Business
Premium

(formerly Microsoft 365 Business)

IhiaauasnnduansvaIninae 921901)3 Buy now UAzd9LN9I1 snuansvedtly azliéndn Try free 1 month*

lagliisnaen Try free 1 month* 1@Tﬂaé’uﬁﬁ 2 (Microsoft 365 Business Standard)

-+ Desktop versions of

Office apps for PC V V
and Mac
+ Tools to build and \/

manage your business

<+ Advanced security

-+ Device management

< < X

Learn more >

Learn more >

< Try free for 1 month : >

Buy now

Learn more >

Try free for 1 month 2
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L aAANWAITTU AN TN gIAINaARadlTI% Microsoft 365 Business Standard W3 1 Laaw

B® Microsoft

Thank you for choosing Microsoft 365 Business Standard

@ Let's set up your account What is Microsoft 365 Business Standard?

Enter your work or school email address, we'll check if you need to create a new
account for Microsoft 365 Business Standard.

Fully installed Office apps for PC and Mac

3@ 3 &8 @

Premium services
» o & % K

Other benefits
@ 1 year free custom domain
& 178 of cloud storage and online versions of Office

{33 Office on tablets and phones

Trial highlights
25 licenses, 30-day free trial

Feedback

\IuAuN1IAIAIINAAUN 1 Let's set up your account linsandinafinldnuagludagiiulutes Enter email

address LJan3aNdLNASIUSBULAL LRAN Next

@ Let's set up your account

Enter your work or school email address, we'll check if you need to create a new
account for Microsoft 365 Business Standard

Enter your email address ladiuan Liﬂl‘ﬁamagﬂuﬂaqﬁu

ANUUAAN Set up account Lia ITunauda 1

@ Let's set up your account

Looks like you need to create a new account. Let's get you started!

Continue a5 (N ot y0u?

sruuRzuEasdiainsen lu
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PMNBUITULIINUNEITUADUN 2 Tell us about yourself 611\1LflumuﬁLﬂumagaﬁugmmaam LLﬂ$‘§§ﬂfﬂ"l|a\1L§’]

o

lavlwlanuazidoaasi

First name bn3an%0339

® Last name lWnsanuwana
. v a A A a
® Business phone number Iwmamuaﬂmﬂwmamamadgiﬂwadm
® Company name lsinsangepsfaniaiiusens (1ou Hiudadssduaasu ininsanly lufikinazlise
Contoso Salon 1J#@18t19 AlANTan Contoso Salon)
® Company size IRaNABUTIITIWIBNUNNWBINIIUVEILT LTH IUVDITINININUAANY 5 A FINLAL 2
au uLdu 7 au AlWlRan “5 — 9 people” (MBI AIUNTNINIU 5 — 9 Au)

® Country or region Twaanidw Thailand

di v = v v A ‘ﬂl Gq: 1
LNaﬂiaﬂﬂlﬂﬂaL‘ifJUi@ﬂLLa’J tean Next LWE]VLﬂ“IJ‘Ha@E]%(ﬂE]VLﬂ

1 Signup started
@ Tell us about yourself
[

First name
Tanisorn

Jansamret

Last name ‘

06

Business phone number ‘

Company name
Contoso Salon

Company size

5-9 people

Country or region

Thailand
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® Text me JXULILHITWR 6 H1UNII SMS U130 i lFEuguaanluginna b

v s a A A v a o o = v o o 0
® Call me izumﬂmmmmmaﬂmawwuanamadm LLRSLLANINE 6 AANNULIN LWQI?U%H%@?@]%I%&']%

ekl

lunfh azi8entdu Text me anunliiaen Code 1u (+66) uazlvlaivasinsanvidatiovassnlutes Phone
number lagli@aias o winwasinsawridafiavasisnaan W LUaS 012 345 6789 MWnTonidu 12 345 6789
7 nuulARan Send Verification Code 5:UUTEITHR 6 IANULIIHIUNNG SMS Tuasinsanyidatavaai

(FwIuauiRanallien Call me s2uulTIdMIINTINNLI LS INTANTLINLNBUIITAR 6 KANLNY)

1 Started your order
@ Tell us about yourself

A text or phone call helps us make sure this is you.

Enter a number that isn't VoIP or toll free.

@ Text me O Call me

Code
(+66)

Phone number

633

v

We don’t save this phone number or use it for any other purpose.

o Send Verification Code

{ Go back




NIANIRE 6 BANN a1 SMS Nyzuvas i luwuasinsdnyidatavasinnlutes Verification Code aniiLaan

Verify

1 Started your order
@ Tell us about yourself
. Q00

A text or phone call helps us make sure this is you.

Enter a number that isn't VoIP or toll free.

@ A
B wndasmaUfouudaduas
fulvilu Sms — Insanyt Ihiden Change my
: We don't save this phone number or use it for any other purpos:

phone number tNanau L3

Verification code |

093745 YUADWNIINTANLUBS INTANT

Didn't get it or need a new code? Try again

@Change my phone number |

Inidnass

TuaawuA 3 Create your business identity Tuduaaui szuvazliiaanlawnunvei lnalwnsandn

' '
A A [ a

ﬂ’lﬂ’]é’dﬂﬂﬂ (I@]Luum&l ﬁa"namzag%mﬁmamamjw LT name@contososalonth2020.onmicrosoft.com) L3177
anﬁaﬂ%aLflummé'onqwﬁl,ﬁmiaqﬁ'uqsﬁwaam 1w ufifteznsanidu contososalonth2020 (Lﬁaqmﬂqsﬁa
$1uda Contoso Salon ddamdunmsnlng envesdasdewlmiiunmussgeunm) nasentiuliiden Check
Availability

Tips: NndluagsNavadn asduzluuy @‘fj'aqiﬁam‘mSanqwﬁm(éfa.onmicrosoft.com (asszuuazLiy

.onmicrosoft.com 1w é’@liuuva)

Microsoft Bookings

Super guideb




@ Create your business identity niﬂﬂ‘fﬂiﬂLN%L%&lﬂ’lH’lﬁdﬂf}H

o (M7 ITBINUTINIVBIUT)

To set up your account, you'll need a domain name. What is a do

You'll probably want a custom domain name for your business .1e point.
For now, choose a name for your domain using onmicrosoft: .1

yourbusiness
contososalonth2020 .onmicrosoft.com

4 Check availability »

o & oA A A o a o A ¥ o a A A ' '
wasniuIzuazaIrerhielawnwiadeiuwpesndnslinunissznadiiugnduniall win'ld szuy
v v 1 qul Y Qs [} ) dldq/d U J 1
LUFAIT DAV LTI TRV T LT L AL LN LA A28 8N T WL UN AT T DA NN
. . . A =S t:i ;v = L% % U
contososalonth2020.onmicrosoft.com is available F9na189s Tolawwuiigslidlasls sawalsnule

WRINUUIRLREN Next viva l)auaandaly

naELAe: Winiianlauudn Ls’m:vl,&immsnﬂaﬂﬂ‘u Next ba I#isiaandalawwninulng waqidan Check

. s A oA & R P = a o & o o
availability tWaaTI3s0 LN To lawuuiuuibu s nuandu 131399zunT0La0n Next Lia ldaunannatlla

® Create your business identity
®

To set up your account, you'll need a domain name. What is a domain?

You'll probably want a custom domain name for your business at some point.
For now, choose a name for your domain using onmicrosoft.com

ut
contososalonth2020 onmicrosoft.com

contososalonth2020.onmicrosoft.com is available.

JTUULDIIN

k31 ﬁ"l&l’]iﬂl“ﬂ@ bbb ﬁ“ﬁlﬁ/

wasnuw ruvaslisufantatndtius Microsoft 365 va9im ldiTnsandadiuanindasnslslustos Name
asenvaEuliiSouseslutes Password uaziintuinarudnanaIslutas Confirm password NnHuLAan
Sign Up

nanene: Jagltuazsiarnuinhasasinlusdut azfiadndulind Admin (TyTnegszduggalurifiavasn

maanIan ldanyddls wiaasdnau 9 iadale) ludratief astarldiiu tanisorn aaiu Tatnydeld

Microsoft 365 vadiT1nazidn tanisorn@contososalonth2020.onmicrosoft.com

Microsoft Bookings
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@ Create your business identity
(N

Now create your user ID and password to sign in to your account.

tani;orn ‘ @contososalonth2020.onmicrosoft...

] & : A A o q o
________ a‘ mumnﬂun’maamwaﬂamulv\
By clicking Sign up, you agree to our trial agreement MinOSOft 1NN ﬁ'd ‘5 LUR LLu:ﬁ’l

1 would like information, tips and offers about Microsoft Online Servica
Microsoft products and services. Privacy Statement

NRAN U Fu NI lT Il

I would like Microsoft to share my information with select partners so | can receive
relevant information about their products and services. To learn mere, or to

unsubscribe at any time, view the privacy statement B»j’l%‘Y]"]\'i a LRV

@ Tugiuiaziiannsa bin be

Go back I

NI T LU NIaN AT TRt L IwsanlFuSnns Microsoft 365 Business Standard

v U

sruuiasadasyyls

Setting up your account

Please don't refresh the page

Microsoft 365 Business Standard
IWsadnag

sruvasiRouwntin o e lui

Feedback

LWBITUUYINIRAIAILAZAIAIITYT Microsoft 365 28ILIUTLUIDLUAD SzULITINEITUADUN 4 You're all set

1#idan Go to Setup e lUgsvunauna b

Microsoft Bookings
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B2 Microsoft

Thank you for choosing Microsoft 365 Business Standard

@ You're all set

Save this info. You'll need it later.

Your user ID
tanisorn@contososalonth2020.onmicrosoft.com

‘ Go to Setup D. \age your subscription

What is Microsoft 365 Business Standard?

Fully installed Office apps for PC and Mac

@ 3 P E S @

(PC Only)

Premium services
D o & % X

Other benefits
@ 1 year free custom domain
& 1 7B of cloud storage and online versions of Office

(3 Office on tablets and phones

Trial highlights

25 licenses, 30-day free trial

Feedback

o [ . ] ' ¥ 0 ' . 4 & '
Truvazunzin e iluaalisunsy Office G9luaind 1319zawlUnan lagiian Continue tia lUTuaanda 11

Microsoft 365 admin center

@ Install Office

Install Office

r] Microsoft Office Professional Plus
Excel, PowerPoint, OneNote, Out




Tugruiazndunsasanlawniuy Wi lawnnuuvaaiulad \agun LRI TN BN M UN

. v A 1S9 o A . § { .
32U Microsoft 365 ba 3l l¥is118an Use default domain Zalatainiwailts1taan.onmicrosoft.com for

now 3NN1LAAN Use this domain

Your domain represents your organization
online

Your domain gives your organization a presence on the web. When people in your organization send email, their addresses will
represent your business (like example@yourdomainname.com). You can also set up a website that uses your domain (like
www.yourdomainname.com) so it's easy for everyone to find you online and learn more about what you do

If you don't add a domain now, people in your organization will use the onmicrosoft.com domain for their email addresses until you do.
It's important to add your domain before you add users, so you don't have to set them up twice.

Add a domain you already own

@) Use default domain contososalonth2020.onmicrosoft.com for now

<Ese this domain >

NniuIzULzkaNGInt Add user and assign licenses luniii (nawnansandayaninnuluiu Taglw
nsanTaluzes First name nsonuwaanaluted Last name uazatinyTld Microsoft 365 vaawiinauaui o lu

184 Username watannniandayawiniuiaiaisouioouds 1iRan Add users and assign licenses

wanewa: MnIummanadlFiu Microsoft 365 Business Standard W3 1 1ilau inausaduty Tyl tldgeae

adgw

e A £y o o . o @ o . o @ '
25 13 lagwuTutad Admin vaaisde lunsdindasnsldaanatsainnue Trial Q’lﬁnmmsmwvlﬂiwmmam

o A o A ' A A o A L 2 o4 Aa o @ a
17a3LA3A0 bitin Admin Nivnasla I@mmmmagnmmww:;ﬂmmasaLmuuma:aﬁmﬂlum@mmvlﬂ

Microsoft Bookings

Super guideb




Add users and assign licenses

Total Microsoft 365 Business Standard licenses: 25

Licenses remaining: 24

Users you add here will be assigned a license for Microsoft 365 Business Standard. View all users

First name Last name Username

Tanisorn Jansamret tanisorn@contososalonth2020.onmicrosoft.com

| Mark | Brown | mark @contososalonth2020.onmicrosoft.com ‘
| David | Love | David @contososalonth2020.onmicrosoft.com ‘

@contososalonth2020.onmicrosoft.com ‘

@contososalonth2020.onmicrosoft.com ‘

@contososalonth2020.onmicrosoft.com ‘

CAdd users and assign licenses D

Exit setup

%

o

Nnuuszuuziin lg9nin Share sing-in information lunin#l Isaunsaaitlnaadetindils uassnarn

v U

fmiulauind Microsoft 365 Baswiinauwuaazan Lwath lluandrsliwinanuwmenasle dseansnrle 2

suluuy fa

® 5an Download tNaanattlnan WA Excel Mmooty dltuazsnarulily

e fan Print iadSuriTatny Bl sz imiuldwinnuudazauld

A = & g o oA . A o & o
LUBLRIVUGDWILAT LRAN Continue Lwaiﬂﬂﬂmu@auﬂ@vlﬂ

Microsoft Bookings
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Share sign-in information

Now that you've added your users, theyll need to sign in. Here are a few options...

You can download a CSV file with usernames and temporary passwords, or you can
print a single page for each user with their credentials that can be delivered to them.
You can send their credentials to an email address they already have. Select Send
email when you're finished adding addresses.

= Send email 1 Download = Print

Display name Username Status Alternate emc address
mark@contososalonth2 l
Mark Brown . Not sent
020.onmicrosoft.com
. David@contososalonth
David Love . Not sent
2020.onmicrosoft.com

Continue

\ian Print 1WaUSuriTatn Bl

WRZIRRHNWIANININULARz A L

Useis win s < s

wiicrosoft

Welcome to Office 365

Hello <display name>
Your organization's administratar has created a new account for you, You
«can naw create and share anywhere, on any device. Sign in to Office com to
get started! Here are the details:

Username: <usemame@domain>
Temporary passward: <password>

\8an Download {Naa1LHaa W&

Excel fiveTatnddliuazsianiunly

Exit setup
o @ . A . A o & Y
szuuaziin ldeansin Activate records 1%iian Continue tialugsaunannaly
Activate records
Your domain contososalonth2020.0nmicrosoft.com is set up to have DNS records managed by Office 365, and is already configured to
be used with Office 365 services.
@ Exit setup

Super guideb
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szuvazi L9 Help people use Microsoft Teams lugiuilinaansnifanasduwalduanynanldiiafa

2894570 1597% Microsoft 365 Business Standard 813150 b591% Microsoft Teams b@ LI KINLI1F8INIRI
a ) o o A . . . . o X ad L A
aL&lavalJLLﬁldwuﬂ\i’mnﬂﬂu l#i8an Email users in my organization about Teams 16 ualudds inlddasmsssdiaa

vLﬂLLﬁTdWﬁfm’mY‘]ﬂﬂu 1%137118an Don’t send an email about Teams 91N4L8an Continue o 1T naaudal

Help people use Microsoft Teams

Your new subscription includes Microsoft Teams, your shared workspace where team members can chat, meet

online, and collaborate on files from any device. Now that you've set up your users, send them an email to help ) . .

them leam about everything they can do in Teams Get a quick overview on using Teams

Meet and chat from anywhere

Have one-to-one and group chats with customer, employees, or partners, and host online meetings through Teams.
Microsoft Team:

Connect with your customers

As an admin, you can choose whether your users can invite people from outside the organization to collaborate in Use Teams

Teams. We'l send you an email with more details for your
business

Store and share files
Share, edit, and co-author Word, Excel, and PowerPoint files directly within Teams.

®) Email users in my organizat

a link to download Teams. It will be sent to everyone licensed to use Teams and

The email includes guidanc

Exchange.

Don't send an email about Teams

o

sruvazinluganiih Setup is complete luniihil szuvazliinviuuuysadiuanuiineladaszuumsatasiie

Lﬁﬂsl,“ﬁ'\‘i’m Microsoft 365 Business Standard LﬁaLi’]‘ﬁ’]LLUUﬂS:Lﬁuﬂmwﬁawal‘-ﬂLﬁ%ﬂLLﬁ? LR8N Submit Lﬁad{liaya

matsedin wnis lidasmavnuuudmailasisaansatruduillle lasiden Go to admin center

© Setup is complete

Great job, Tanisorn! And thanks again for choosing Microsoft

You can add more users, create groups, and manage all your services from the admin center

How did it go? Please rate your experience

WX

ot include personal information

< Go to admin center >

Microsoft Bookings
Super guidebook for Hai &5




° o v . g o o . = 1% v
iz‘].l‘]ﬁ]:%’]lﬁ']vl,'ﬂﬁ\‘iﬁuﬁ Admin center sﬁ\‘i%%‘ﬁ&l'}ﬂﬁ{l Li']ﬁ&lﬂiﬂly% Microsoft 365 VaILTIAIAIVUTDLUR?

WAIINU%Y LENNITIYT Microsoft 365 vaai Ity lauas Tasmaansomnlulsnwlann

www.office.com anwuliifenlanauvas Microsoft Bookings LNaL3u@HIUABWANTLTINY Microsoft Booking

AN

e wasnnfimaiasltnulyd Microsoft 365 vaamisouTasuds luadsde 9 lu inaananlitetinydyls

289157 11 k9% Microsoft Bookings 1anniih www.office.com léiag

®  FMMIUNENNWINI 1EANInnUYS Microsoft 365 M3 lavinmsatsliwsnanwluduaawnauntin

e a1 Microsoft Bookings sl www.office.com lalzunn

Office L Ssearch Q £ 7/ @

Good afternoon Install Office

+ & e @ =H $ @ D

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint
TE —
Teams All apps

Microsoft Bookings

Super guideb



http://www.office.com/
http://www.office.com/
http://www.office.com/

<& 'y
VHADWBNT 1B I3

1.9 l%91% Microsoft Bookings
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adn Add a booking calendar [N8L3N&319%11 Bookings

Choose a calendar X
e Add a booking calendar

Enter the name of the booking calendar /O
A e can't find any booking calendars.

NnuwIzdgwin Welcome to Bookings luntihitlwlatagsfauaziszinngifiazaan

Tell us about your business

A a
%aqiﬂﬁ]

!
‘Business name |
Business type ‘
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No thanks

Microsoft Bookin
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Tund ﬁ]ﬂd“‘ﬁaqsnmﬂu Contoso Salon LLaxﬂizLﬂﬂqiﬁaLﬂu Hair Salons 91n11L88N Continue

Tell us about your business

Contoso Salon ‘

Hair Salans ‘

Hair Salons

No thanks




2.lWNZBYANI9TIN (Business Information)

v a

14 Microsoft Bookings Tayansna tWisuiailauntin About us MazUaAITIEAzIB8ANLINLY, LWasInTany wia

a9

ﬁa;j‘l,umsa@@ia Fagsnaasrinduauauusnde IRNTDYAN I UAAKLT lasl#iaan? Business Information

Bookings

=]

Add Logo

Contosa Salon

(5 calendar
= Booking Page
£y Customers

o staff

Booking activ

Export 120 day

usiness Information

ities (30 days)

ga TSV file. Learn n

0 $0 0

Bookings made Estimated revenue Customers booked

(Learn more)

B® Microsoft X @ Bookings X [ X

S C 0 i ttos routlook GFfice365.com/owa/calendar/ContosoSalon@JarmesBarber TH.onmicrosoft.com/bookir

Add your details

Please let us know if you have any special requests.
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Add Logo

Contoso Salon
{1 Home

ﬁ Calendar

L3 Bocking Page
}3 Customers
£ staff

f Services

I]:n P

Save  [i] Discard

Business information

Enter an address and contact information for your
business. This will be used on the booking form and in

booking messages and reminders,

Business name

Contosa Salon

Business address

Add a location or a room

Business phone

Send customer replies to

contoso@JamesBarberTH.onmicresoft.com

Website URL

Privacy policy URL

Terms and conditions URL

Business type

Beauty Salons

Currency

USD (5)

Business logo

dd or change your business lege. This will appear in
ng messages and reminders along with the

siness information you enter.

Add Logo

Business hours

Enter information about your business hours.

Lﬁaﬂsan*ﬁagaﬁﬂu{amlﬁa

LA A A o & o
28718ULRaN Save LWﬂUqu“lIaHﬂ

Monday 8:00 AM 5:00 PM v |
Tuesday 8:00 AM 5:00 PM - |
Wednesday 8:00 AM 5:00 PM |
Thursday 8:00 AM 5:00 PM / |
Friday 800 AM 5:00 PM |
Saturday Closed

Sunday Closed

mnﬁfulﬁﬂsanﬁagamagsﬁwaamlwﬁﬂﬁ 39

o

® Business Name man%a‘giﬁa

® Business Address ﬂiaﬂﬁa%l;‘lladh;iﬁﬁ]

® Business Phone ﬂiami_laﬂﬂiﬁ'wﬁ

® luzas Send customer reply to l¥nianduwanldmnivdadagnd iNadudunisianinouazdsudaion

NIUNIDLIA

® Website UR” nianflagiiivlod (wind)

Microsoft Booki




>
7

® currency anaiiu lunitléifanidu “THB (B)” thaasdranaduldidu “Guun”

Currency

THB (B) e I [ wwanaIwidu “THB (B’
a

® Business Logo 1#sulnannnlalfvesiu lagiden Change wasUTnaanwlald

Business logo

Add or change your business logo. This will appear in
booking messages and reminders along with the
business information you enter.

A 2 o R v
® |jan "Save” LW@U%W?‘I‘H@HG

Microsoft Bookin
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1 I3 = ]
JLb6 6 Ill\'il,?_l% nd 2 “q&l

Business hours

lasanazndulann 9 5 wifl uazwRnuduuoy 12 $alag

Enter information about your business hours.

Monday ‘ 8:00 AM s ‘ ‘ 5:00 PM s ‘
Tuesday ‘ 8:00 AM e ‘ ‘ 5:00 PM v ‘
Wednesday ‘ 8:00 AM ~ ‘ ‘ 5:00 PM 7 ‘
Thursday ‘ 8:00 AM N ‘ ‘ 5:00 PM ~ ‘
Friday ‘ 8:00 AM s ‘ ‘ 5:.00 PM s ‘
Saturday Closed

Sunday Closed

Tugiuit s dumIasaiayinniszesu Sadumdaunisasei luszuy Ipsiuuen Wa-Jarainlug

Dadulnuing lagasudunszuuaseilvanae %ﬁwﬂﬂslﬁu‘%mﬁm'fuﬂ%ﬁﬁuqﬂ% A1 8 L9kt D9 5 Luatdin

Business hours

Enter information about your business hours.

Monday ‘ 8:00 AM v ‘ ‘ 5:00 PM ~ ‘
‘ 6:00 PM Y ‘ ‘ 8:00 PM ~ ‘
Tuesday ‘ 8:00 AM % ‘ ‘ 5:00 PM e i
Wednesday ‘ 8:00 AM A4 ‘ ‘ 5:00 PM N ‘
Thursday ‘ 8:00 AM ~ ‘ ‘ 5:00 PM e ‘
Friday ‘ 8:00 AM A4 ‘ ‘ 5:00 PM N ‘
Saturday Closed
Sunday Closed

a = o i @ A a4, 4 A a % o A a; A )
‘Wlmgiﬂﬁ]‘lla\‘lLi’mﬂ’l‘m’lx‘i’]mﬁuﬂt I%Laaﬂﬂ + LWQLL&IﬂL’JE]’]Y]LiJuﬂzLWNVL@ I@]Ul%(ﬂ’sam\‘m QZLﬂ%ﬂ’]iLWNﬂZ’J%

A y A a
LN “ + 7 LNaLWUNZLIRN

A A
LRan “ X 7 IWalUNzlIan
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DIVARNNY

nﬂmia}adf{wma inazlamionni g}ﬂﬁwmmmﬁﬂwuashdLﬁmmﬁ]ﬁ]xlﬁamvlsjﬁmﬁ VIVNUFTENNGIE 813

Iiaunninnieralus lunn Booking Page t&ansamuuanlaunanssansnmsasdnanang [ szuziian

' @
A s

YINITIDINARNIY NMITUNIIIBIRARNIY MTUALANNITIDINARNIY LATNITUTILAOUIA L UIA LNAIFAINITI

@
o<

uazruanlaLN8§nIUNNTI8Y 1Kian Booking Page LWatinniinasen

T save and publish T Unpublish /> Embed

S — Customize your page

n Choose your color theme
Not published

Preview

Booking page access control

~
Contoso Salon D Require a Microsoft 365 or Office 365 account from my organization to
book
fr Home ﬂ Disable direct search engine indexing of booking page Learn more

Customer data usage consent

| | Show a personal data collection and usage consent toggle along with a _
message on my booking page

Ay Customers
Enter your personal data collection and usage terms here. Color theme

B suat - N N .
ﬁ Services _ ‘: - ‘:
I]:]] Business Information i! ! ! L L !

Scheduling policy

Settings for when customers can book services : Set custom color scheme for your booking page

Time increments N
! e 30 minutes Logo

Display business logo on your booking page

Minimum lead time
um e 24 |

Region and time zone settings




5. N139AWIEUNLN13DIHANNTY (Scheduling policy)

mIasdnulousmyasianang iumiasdszznalumsesvesgnd lasmausnd lasdlusguiled

Waliassnuszeznalumsliiusasudazusmsle lasliasdiiaiu Scheduling policy

® Time increments
= td‘ 2 v v 1 =3 Hq: 1 ) s n‘ t&‘
Lﬂus:mmmmjﬂmmmsmmwaovlﬂ @2 1 RIDA LINRINIIDNGIATIDIILIRTINITIDIUARNNE I(ﬂﬂLW&J‘Du
& ' A o . o ' v a X o A [ I3 °
GNLLA 5 %’]‘ﬂﬁ\‘i 4 °IT’JI§J\‘J LD ‘ﬂi‘ULL@]\‘iL’]ﬂ’WGGIMLWNTRVLWQH 6 30 WIN gmm“uaumna:mm‘mmmiﬁlaa

Banuy ldianNoas 30 W 13U 8:00 %., 8:30 %., 9:00 .

® Minimum lead time
Lﬂumséﬁ@iﬂﬁgnﬁﬂﬁaaaaa&hwﬁwﬁi’u wiosnuanssninagnatasiin ielgiduwnsnouns
AT TINRETUNINuTessuLSMs Tasmsasenludinit asinsieiutalus 1w winenes

1w 24 %msﬁagnﬁwﬁawaa WNIDUNLANNTIDIA WA DEITEDY 1 TUThULDY
® Maximum lead time
@Tdﬂ"]Lﬁaﬁ’mu@miﬁ]a\‘lmmﬁwvl@i”gdqﬂvl,mﬁuﬁfu (Hwihoidwin) 15U 365 nanofa gndnaunIniia

nuea91in ld laitin 365 fuﬁumm’amﬁmﬁu

Scheduling policy

Settings for when customers can book services

Time increments

30 minutes
Show available times in increments of:

Minimum lead time
Minimum lead time for ‘.'ﬂl'l.llw._'\'- and

cancellations (in hours

24

II

Maximum lead time
Maximum number of days in advance that a

365

booking can be made




& v A ¥ o Y o e . . .
6. N13AIAINIIUIIADWIANLINA1DALWaI6 (Email notifications)

mIasdmIudndeuliiugndrdaludd iluuinsiezsaudadenlulignd uazniinaulasdaludGnauiiazi

LA INITIDINARNILUSIT LG 15% IR UUEIB LA EI829% 1 9% T1Inda lazinaaanuniwle

lasl#asag11 Email notifications

® Notify the business via email when a booking is created or changed

Mdenit sndumsdsdansadan wmndnswdswulsamdednmsaasianunslna mwﬁmaﬁvlﬁﬁzqslu
i3aN19T319 TaglwisDasudonitly Lﬁ"avl,sjwm@LLf{ﬁLﬁamﬁmﬁ'umiﬁmaﬁfwmwadgﬂﬁw

® Send a meeting invite to the customer, in addition to the confirmation email.
m”al,ﬁaﬂf:ﬁ]:daﬂﬁﬁuﬁ@mmﬂugﬂLu_m ics "Lﬂlﬁﬁ’umagmﬁwm@ﬁwmﬁaﬁus‘]’umnadﬁwumﬁnﬂ%

Tulutuaans ez lidadaand

Email notifications

Notify the business via email when a booking is created or changed

D Send a meeting invite to the customer, in addition to the confirmation

email.

& 'y 'y A @ A6 ¥ A -y
7. ﬂ']i@ldﬂ']iﬁﬁﬂﬂ'\ﬁ']&l'\iﬂLaaﬂW%ﬂﬂq%ﬂiﬁﬂiﬂqilﬂ (Staff)

lusiada Staff liden Allow customers to choose a specific person for the booking Faduafengnsulw
v =) L 3 ‘SI Y a v = dIQ/ = a ‘Sld b v a ) a Q =
gﬂmmmmLaaﬂwummm:lﬂmmi"l,@ luﬂinWﬁ’]uL‘i’]&JU‘iﬂ’]‘iﬂllW%ﬂd’]ul%Uiﬂ’]iﬁﬂ’]Uﬂu LW UINITQANY &

95T 5 A aneNEANILRENBTaT 5 Autnlaanni Bookings Lag

Staff

Allow customers to choose a specific person for the booking

Microsoft Bookings
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WINIWTNWLR

Contoso Salon

Haircut, short hair

Haircut, long hair Haircut, short hair

May 11, 9:30 am with William Brown

A A

R 3 fﬂzummaﬂlﬁgﬂﬁw

A 1 =)
RINUIDLRDNDIINID

William Brown

0 : b B " winawizusa sl

WA Booking Page La3aud? atnduLian Save and publish LNatuiindaya

T Save and publish ~ Tg Unpublish  </> Embed

Booking page status
Not published

\8an Save and publish

A o R o
LWﬂuuﬂﬂTaﬂa




9. AIAIUINTT

Wamszyuinmanazliuinstiegne imdasszyhuinmmvenndearls Invaziduaezlnhe e adalusuag

ﬁaa@”\1LLﬁT@Lﬁauﬁagmﬁmmwﬁfmmmadm stwzLﬁagnﬁwmﬁL’fuvlfﬁ@Tmaamﬁfu ng@Twmmsﬂﬂﬁuﬁw‘%mma:

a1 NNIRINIIaLRanwEnRAneslRuSITN e wan

\fan Service tWaitwinaaduIng lunhil azusasmemIvessimisnuaniegluszuy Bookings 78913

Contoso Salon ~
{2y Home

 Calendar

3 Booking Page

By Customers

—+ Add a service

Manage services

Create and edit your bookable services

Service

Balayage

Basic color
Haircut, long hair

Haircut, short hai

\Ran + Add a service LNaLANLSNNT

Contoso Salon v
R Home

A calendar

3 Booking Page

By Customers

A staf

/2 Services

D Business Information

Manage services

Create and edit your bookable services

Service
Balayage

Basic color
Haircut, long hair

Haircut, short hai

Duration

2 hours

2 hours

45 minutes

30 minutes

Duration

2 hours

2 hours

45 minutes

30 minutes

Default price
Price not set
Price not set
Price not set

Price not set

Default price
Price not set
Price not set
Price not set

Price not set

Payment required
None required
None required
Mone required

None required

Payment required
None required

None required

None required

None required

Assigned staff

No staff assigned
No staff assigned
No staff assigned

No staff assigned

Assigned staff
No staff assigned
No staff assigned
No staff assigned

No staff assigned




izum:uam%ﬁwhmﬁalﬁmmaﬂiagau’%miﬁﬁaamnﬁwL°1T1V|,'1J

WWanTantaNa s uTauLa?
Bookings il

INAULE A o oa o
2818ULRAN Save LNAUUNNVBUR
B Save > Discass y '

Service details Assign Staff

Enter information about your service
Contoso Salon

Service name

| DB Daniel Brooks

Contoso Salon M -

Description )

SS  Sam Smith

{0} Home
A Calendar TJ | Tanisorn Jansamret
L3 Booking Page .

Default location William Brown
~g Customers ‘ Add a location ‘
q Staff @ Add online meeting ©
ﬁ Services Default Duration
D Business Information Days Hours Minutes

Buffer time your customers can't book

@ or

@ Enable customers to manage their appointment when it
was booked by you or your staff on their behalf.

lumuﬁazLﬂuﬁagamaau’%mi@m 9 ﬁmaﬂﬁu’%ﬂ'ﬁﬁ’ugn@ﬁ 1% UINIRARA LENT0LTN lasdneazidee

@9 9 16 1u szeznamlunIdanudantini mIfanan wialRannunnunliuimsaanyle lasafanns

aaendlesit

® Service Name TaU513 (VB% QAN / FNFH)

® Description fnafugvaILsMTIL 9

® Default location &0 uATIWLSNN (mﬂu‘%mimﬁmﬂﬁu‘%miﬁ'unﬂLﬂuﬁaa wu gt iaansala
Fovealuunuluginitle 1w U3mvinaih Wesao1, wesatnoz)

® Default Duration 3282 mARLSMIvesLSMTHL 9 1% dan TuSmInssasUszanm 30 i Wils
v 30 want

e Buffer time lusuil 13:1a13503en Buffer time e liliiinnsaasiananadidgndauiu

® Maximum number of attendees per event ﬁaaﬁu’mé’lﬁu’%mi@ia 1 a3 lufinasladdn 1 au




Default price LI%#NNIAIINAVOILINIIUG 9 LTW 1317

nIoAaAINawluNTIUSIaannle lasiaidenliasanas

® .Fan Fixed price WWa

Default Duration

Minutes

Buffer time your customers can't boak

@ o

Before

Days | 0 \/‘ Hour5‘1 v

Hours | 0~
After

Minutes | 15

Minutes | 15

@ Enable customers to manage their appointment when it

was booked by you or your staff on their behalf.

Maximum number of attendees per event

Maximum Attendees

o
o @

o
o [ [

She

IS s
ALdHINAA180

A a = a o &
JONAIUINIIAANN DILINDIIEANINTNTIANLAIADAIY

a . 4 & a 2 o L2 o . &
LNaN Startmg at LWE]@NLI]%T]Q’]LEN@% (L"Ii‘l»la LINAUINOIN 150 ‘lJ’W](ﬂE]ﬂ'N)

A A a = o oo N P v A
taan Hourly LWQﬂ@iqﬂ’]LﬂHSWUTQING (iqﬂ']"ﬂzlal.ﬁ@ﬂlﬁlﬁQGII‘H)N@]@’]NSZﬂznﬂ’]'ﬂL'ﬁqlﬁ‘Uiﬂqi)

LR8N Free WWa@dLduuSNINa

\8an Price varies 1Naudaglsuimyimenldasdn lifiliimuenean e1aazlinsanasiuniaunia

ARILTUSANT)

\Ran Call us Lﬁa‘lﬁgﬂ@‘ﬁLﬂuﬂﬂmmaaummwmﬁ]’m%ﬁu

o
3

\§an Price not set faliaiman (andazliiiunalunihang)

=1
Wwanysztaninen

Default price

Starting at ~ ‘ ‘ 0.00

Fixed price

Starting at nis service that only

Hourly
Free

Price varies
Call us

slected. You can modify
Price not set

g, . ¥
I aedmenluresis

Microsoft Bookings
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Contoso Salon

Balayage
2 hours
B450 and up

Haircut, long hair

45 minutes
B250

Select service

IANALAT ATIAE 250 LN

Basic color

2 hours
$1,200 and up

Haircut, short hair

30 minutes
$190

FINSUAUN 1,200 LN

Tagdndua nmuluiu o1vazinannanyusmInbiusnsuandranuaan iy mm%:a‘inﬂuﬁawa%gagﬂﬁﬁ

iNdunIndaInslguInsiu 9 1w u3mavhawy inensaziududasidoyareui gndnldvidruaniauniil

w3a 'l 99 Microsoft Bookings usnLingasligndnsaniiania inanavlandgsialudiuiild lasiian Modify

ludu Custom Fields (\Jugasdmivligndnsandayaiiiain)

Custom Fields

No custom fields selected. You can modify the selected fields

below.

v a a X { [ o [ .
CUUACLRAIAIIANILNNLANDUNN Lﬁai%ﬁ’]ﬁﬂ&l’]‘iﬂﬂiﬂuﬂ Custom Fields




ASNG U9 Microsoft
Booking ’«J:ﬁﬂﬁ@ﬂﬁﬁ
A A &
nN3anTe ALUA LUB3T
o [ ni ' v
Insdwn fag lika

LNNLAN

v Ok 1~ Add a question v

Customer information

Select what customer details you want displayed on the booking page. Name is always required
Customer email Required
Phone number [ Required
Customer address O Required
Customer notes O Required

Custom Fields

Select custom fields to add to the service.

Custom fields display order

s the current order of custom fields. To change the order, clear selection and reselect
custom fields in the order you want

1#i8an + Add a question LWaLANADINLRILAN

® Add text question gt 9 lu andrazaanIansandayaian’le

#INLILAan Required
ludnanunu 9 andn

U
i‘hLﬂuﬁaaﬂsam‘TaQaslu
ToI%h 9 Naw 1992Na

pInanIny e

® Add dropdown question AU MuLLLAILEEN andawnIniianauianiinas ildle

lufidl 15an Add text question tNaalldumsaudanurialy

v~ Ok

Add a ques:ioD

Add text question

C
Add dropdown question
Select what customer details you wan

D A a X a o A a dw Y % A A o v o
CUUICUFAIADIAWNEWNELANDUNN LT]B’(’]?J']?Z]W&W‘T@]']Q']NLWNL@mﬁ(ﬂadﬂ’ﬁl%ﬂﬂﬂﬂﬂiaﬂLWﬂJL@NL°l|’]3J’le@ NRIIN

< A A o =& o
wULAaN Save LWH‘U%Wﬂ‘U@Ha

Lﬁanianil”agal,’%w%”aml,ﬁ's

DA A A o 2 o
28184LRAN Save LWFJ‘]JuV]ﬂ‘lIFJHG

& Save

X Discard

Add a field

Enter information about the custom field

e

ladnaw Lﬁﬂiﬁgﬂﬁ’miﬂﬂ

'
v A

ToUMLANNLAN L% “gnﬁw
FaInmsvinuFezly NI
flazdquaiond aunsally

wianriaugnen lWldusms

Microsoft Bookings
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P L v a v v 3 ' ' . A o a a A & k4 a ° &
LNBU%ﬁﬂTaHﬂLiHUi@ULLGQ '”UZLW%'J']EL%?(’J%T?N Custom Fields 3zUMDIULNULAN LNUUWUN 1%L§7Laﬂﬂﬂ'1ﬂ"m%%

wWalwdanuluuaasluniin Booking

Customer information

Select what customer details you want displayed on the booking page. Name is always required.
Customer email Required
Phone number [ Required
Customer address O Required
Customer notes [ Rrequired

Custom Fields

Select custom fields to add to the service.

Custom fields display order

custom fields. To change the order, clear selection and reselect

wadnnuazenanavaLay 1w llusiuues Custom fields display order luainih winLs R
A A £ ° o A o @ ° (% ° & A o o @ o A
Wndn ldnansdony imaunsadassssauvasdannla lasnsanndanadu-ad tvasadaule tila

ARAUADNSHUTosLA WlRan Ok Lﬁaﬁuﬁﬂfaga

v Ok -+ Add a question v

Customer information

Lﬁamaniagaﬁﬂm”amtﬁa

Select what customer details you want displayed on the baoking page. Name Is always required

agnANLRan Ok Customer email Required
A o = o Phone number [ Required
Watunndaya — .

Custom Fields

Select custom fields to add to the service

A J Required

Custom fields display order

Following is the current order of custom fields. To change the order, clear selection and reselect

- H.w“‘a-'

Microsoft Bookings
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& ' v . v & ' v v a a X v
%ZLM%'J']I%W%’] Bookings Qﬂﬂ’]%u%u“ﬁﬂdl%ﬂiﬂﬂ‘ﬂBQGLWNL@]NT%NWLLQ’J

Add your details

Please let us know if you have any special requests.

Name Thank you.

Email )
Notes (optional)

Phone number (optional)

Address (optional)

Provide additional information

AULANLGN (optional)

reless Road, Lumphini, Pathum War

@aNT NMIAIANL1EI% Reminder and confirmations (%M IAIAILIIL AU LN AF9RINHIUNNIBLNE Tasis
NTALREN ke a:é’alﬁﬁmsdumﬁLaauvlﬂlﬁgﬂﬁw TWwWinaw nIaa9ling 2 (R be 11 USNNTAANY ASFINDI

a @ v @ e a ' L Aa a o vd o % < o a %%
L@]au‘lﬂiﬁgﬂﬂ’]a@]l%“@]m’]uﬂ’mal,uﬂa’] ‘W?:d%lm’]ﬁa\‘]‘]_liﬂ’liﬂﬂwmvh“(ﬁ'm W‘S@&JYNLLH]GL’JG’WHJMVL’J@’JU

dan & vieurila

Reminders and Confirmations

1day: Just a quick reminder that yourser... A & X

| vian X iNaau

Add an email reminder

Microsoft Bookings
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o

. . A P 2 ' v A ' v A v ' = =2
Email reminder E‘T’]N’]ﬁﬂLﬂﬂﬂiﬂ.l&?ﬂ’]ﬂ'ﬁ]ilﬁiiUUﬁ\‘lLL'iNL@]E]%N'Nﬁ%’] I@ﬂﬁ?u?iﬂmﬂﬂ‘l@(ﬂdu@] 15 %N vl,'ﬂﬁ]%ﬂ\‘l 2

vt 6 Y A
sUaneultusany
Send reminder to R13130L88N laTzaILIILAanEInTN Rl

® Customer ddLLﬁaLﬁauiﬁLawwzgﬂﬁw
®  Staff #ILIILADUIRLANIZWINY

® All attendees ﬁm%ﬁ”&Lﬁﬂﬂﬁﬂ”@@ﬂﬁﬂLLa:wﬁnmu

(2

Reminder message to send fiatannufitndainsasliudsifian 1ou ‘A8 IUNANNNLNAAANNN TN

Email reminder Send reminder to

1 day e ‘ Customer ~

Reminder message to send Customer

a % a (% v _ ick reminder tha
WansantaualTousaguay | o ik emincer e g
U coming up soon.
agnfuLian Save All attendees
A o K v ‘
iatwnnTaya Save || Discard

Publishing options LLaZ Online Scheduling options

landnd@dasdunimasdiu azlidsnglandrldiiuauninazifan show this service on the booking

page Lazmsadanninazaadduldaauwlaionarsnisnasly

Publishing options

Show this service on the booking page

Online Scheduling options

Use the default scheduling policy

Microsoft Bookings

Super guideb




Assign Staff luaiud Llumsasannaifenninanunagliuiny wwlunfesdumasdmiinanuaasusnsaa

ua fwiinem 3 aufezidumiinowansaans Idun Contoso Salon, Deniel Brooks, William Brown (31fi¥innns
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-+ Add staff

Manage staff

Add and edit information about your staff members

Initials ~ Name Role
Contoso Salon ~ . Contoso Salon Administrator
@ Home DB Daniel Brooks Viewer
E Calendar
ss Sam Smith Viewer
L3 Booking Page
m Tanisorn Jansamret Administrator

. William Brown Viewer

[I:]] Business Information

Bookable

Yes

Yes

Yes

Yes

Email

contoso@)JamesBarberTH.onmicros...

Daniel@JamesBarberTH.onmicroso...

Sam@JamesBarberTH.onmicrosoft....

tanisorn@JamesBarberTH.onmicros...

William@JamesBarberTH.onmicros...

Phone

No phone

No phone

No phone

No phone

No phone

TTUUATLEAITETavaInEnNRlnunInualwrnd wndasmaRuTedansinawlna 1hiaen +Add staff

Bookings

Manage staff

Add and edit information about your staff members

Initials ~ Name Role
Contoso Salon N . Contoso Salon Administrator
@ Home DB Daniel Brooks Viewer
ﬁ Calendar
ss Sam Smith Viewer
L3 Booking Page
I Tanisorn Jansamret Administrator

/Og Customers

‘ William Brown Viewer
£ staff
ég Services

[I:]] Business Information

Bookable

Yes

Yes

Yes

Yes

Email

contoso@JamesBarberTH.onmicros...

Daniel@JamesBarberTH.onmicroso...

Sam@JamesBarberTH.onmicrosoft....

tanisorn@JamesBarberTH.onmicros...

William@JamesBarberTH.onmicros...

Phone

No phone

No phone

No phone

No phone

No phone
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Staff details Availability

(( Enter information about your staff member Settings and meeting hours for the staff member Learn more

L. . Events on Office calendar affect availability
Membership information

Status: New Please note, personal calendar availability will not be accounted for

in multi-day services.
Staff member will be notified via email about their membership for Y

Contoso Salon v this booking calendar.
Use business hours
{nt Home
FF Calendar . u . Monday x
L3 Booking Page . . . . il
. EEEEE m
#g Customers ss . . . . .
;‘\P‘ Wednesday X +
Staff ‘e Sam Smith X< |
. Thursday X +
&~ Services
Friday X +
D Business Information ‘ Phone number
Saturday Closed +
‘ Viewer v

Sunday Closed +
Viewers can see all the bookings on the calendar. They can't modify or
delete them. They have read-only access to settings.
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| Add people

Phone number

e ———

lewer

Administrator

Viewer

Guest

\

Notify the staff via email when a booking assigned to them is

created or changed
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Availability

Settings and meeting hours for the staff member Learn more

Events on Office calendar affect availability

Please note, personal calendar availability will not be accounted for

in multi-day services.

D Use business hours

‘ 5:00 PM

Monday ‘ 8:00 AM ~

‘ 6:00 PM ~ ‘ 8:00 PM ~ ‘
Tuesday ‘ 8:00 AM ~ ‘ 5:00 PM v ‘
Wednesday ‘ 8:00 AM v ‘ 5:00 PM ~ ‘
Thursday ‘ 8:00 AM ~ ‘ 5:00 PM v ‘
Friday ‘ 8:00 AM ~ ‘ 5:00 PM ~ ‘
Saturday Day off
Sunday Day off
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Bookings

+New Edit [ Delete Import customers

Customer John Smith

C Manage Customers
° John Smith Contacts  Notes

Contoso Salon v Ema", ) ) Address

Email : John.Smith@hotmail.com  o¢her
87/12 Wireless Road,
Lumphini, Pathum Wan
10330 Bangkok

H
G Home Phone
Other: 022636888

E Calendar

3 Booking Page

,czq Staff
ﬁ' Services

Dfﬂ Business Information
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@® New booking ™~ & Time off  ¢51 Print

&« - May 17-23, 2020
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Contoso Salon N

Basic color
" lress

Ry Customers

A staff
&2 Senvices

] Business Information

Day Work week Week Month | Today

21 Thu 22w 23 sa

Balayage

a
am Brov IHaircuL sh

| Halrcut, short hair Ours
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New booking L&1L88NUIN1T289 3 U4NA8IN157INNTI9%aRANE

Bookings

@ New booking V) @& Time off & Print

Balayage

& o a a
LRNINYTDVBILINIIN
Basic color

_ _ dasnsrinmsaasliand
Haircut, long hair U

4 Mon 5 Tue

Haircut, short hair

Contoso Salon v 3p
ﬁh Home

4p
Calendar

5p

L] Booking Page

S Customers 6p
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B save il Discord athauLaan Save LatunTaya

Customer information Staff

C Enter customer and service information Choose one or more staff for the service
John| H |
| B Contoso Salon

‘ Use this name: John | No conflicts

5 i Daniel Brooks
Contoso Salon v ‘ e John Smith | DB

Pnone number No conflicts

) Home Sam Smith
‘ Customer address | SS N et
0 conflicts
£ calendar
Customer notes T Tanisorn Jansamret
T3 Booking Page No conflicts

o~ William Brown
~g Customers No conflicts

g Staff D Don't send customer an email confirmation.

D Enable customers to manage their appointment when it was booked
&2 Senvices by you or your staff on their behalf.
D Send a meeting invite to the customer, in addition to the

Business Information confirmation email.

Service details
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Start
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@ New booking WV £ Print
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Save  [il] Discard oA A A o o= o
2813NLRN Save LWE]‘U%Y]TI’UE]HE‘I
Time off details Staff
(( ‘ Time off ‘ Choose one or more staff for the service
Start Contoso Salon v
‘ 5/25/2020 =) ‘ No conflicting bookings
Contoso Salon 4 End (inclusive) B
Daniel Brooks
‘ 5/25/2020 = ‘ DB - . v
1/'l\f Home No conflicting bookings
o Alld it .
61 Calend = 2y even ss Sam Smith v
Calendar . .
Service location ‘ Mo conflicting bookings
[ Bocking Page T Tanisorn Jansamret v
No conflicting bookings
VQ; Customers e
William Brown v
;15:- Staff No conflicting bookings
& Seniice

aniui1 nasniieniungaliudy uaziienlininaungansaununnauluiiu uid (duiud 25 wnosnaw)
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May 25

> May 2020 Select staff (optional)

Su Mo Tu We Th Fr Sa Anyone v

There is no availability on this date. Please choose
another one.

18 19 21 22

26 27 28 29

(O All times are in (UTC+07:00) Bangkok, Hanoi, Jakarta
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Bookings & Taglwlufins Booking Page

Bookings

2, Save and publish s Unpublish  </> Embed

Booking page status
C Published @ Open published page

Share your page

Contoso Salon N ‘ https://outlook.office365.com/owa/calendar/ContosoSalon@JamesBa... ‘

ﬁﬁHome nuﬂ

Calendar

Connect to Facebook

Add a "Book Now" button to your Facebook page.
pg Customers

)
Staff

& Senvices Booking page access control

[D] Business Information book

D Disable direct search engine indexing of booking page Learn more

Customer data usage consent
1~

NBULAEN Save and publish

T Save and publish T Unpublish

Booking page status
Not published

D Require a Microsoft 365 or Office 365 account from my organization to

</> Embed

Customize your page

Choose your color theme

Preview

]
Color theme
i [ N Y (. .
N N Ay N
(NN} By By

D Set custom color scheme for your booking page

Logo

Displav business loao on vour bookina paae

\8an Save and publish

A o & o
LWﬂuuﬂﬂTaﬂa
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https://outlook.office365.com/owa/calendar/ContosoSalon@JamesBarberTH.onmicrosoft.com/bookings

8% Microsoft X o Booking x 0 %

Contoso Salon

Haircut, short hair

Haircut, short hair

30 minutes

May 11, 9:30 am with William Brown

Add your details

Microsoft Bookings
. for Hair sa
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Contoso Salon

Basic color

Balayage Basic color

2 hours
B450 and up

2 hours
1,200 and up

Haircut, long hair Haircut, short hair

45 minutes 30 minutes
8250 $190
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Tu We Th

= o tﬂ. v Y Aa
Laamuﬂmaamﬂmmms

May 21

- gnﬁ’um 4130
=} = v
WRanwinawla
WRZITUUIZUIIA
TIWHNINUAIH
gzanluinam
&< A '
HunIa bl

%é’amnﬁgﬂﬁwL’é‘aﬂwﬁmmﬁﬁaﬂ%ﬁmmﬁa FLUUIZUEAIANNINNINNNTNABIUININUNENIUATH 9 e

May 21, 11:00 am with Sam Smith

> May 2020

D All times are in (UTC+07:00) Bangkok, Hanoi, Jakarta

Select staff (optional)

& Sam Smith
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Book \Na383u3n 7 ldLas

Add your details

‘ Please let us know if you have any special requests.
Tanisorn Jansamret

Thank you.
user@Jamesbarberth.onmicrosoft.com . i L.
ADIANTVIHUIAAT
66633433333 @ ) @ o< o
wasnandladayarialuvasgnen
r=Y (, 1 = v U A o
Address (optional) SHUSEHLAL &1N150LRaN Book LNaYin
myv09ldiay
‘ Book
e ——
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Thank you for booking with us!

You will get a confirmation message in
email shortly
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A > Upcoming booking for
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Basic color
t-é Reschedule
B ——————
Thursday, May 21, 2020 )
11:00 am (2 hours) Cancel booking
v New booking
Our shop address
]
al
Sam Smith
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May 21, 11:00 am with Sam Smith
> May 2020
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